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IHonoxenue
0 IKO0JbHOM 0H0MOTeYHOM QOoHIe Y1eOHUKOB, NOpsAAKe ero GopMHUPOBaHMS,
ydeTa, HCI0JIb30BaHUA U o0ecnedeHusl COXPAHHOCTH
MOBY COMLI Ne2S ropoaga Coun
umenu I'epost Coserckoro Coroza Boiitenko C.E.

1. O6me moJ10:KeHUs

1.1. Jannoe Ilonoxenue pazpadoTaHo B cOOTBETCTBUH ¢ DenepayibHbIM 3akOHOM Ne 273-D3 ot
29.12.2012 «O06 obpazoBanuu B Poccutickoii deneparnun» ¢ n3MeHeHUssMUA Ha 29 aexadps 2022
roga, @3 ot 29.12.94 Ne 78-®3 «O OubnmoreynoM nene» B pexakiuu ot 11 wmrons 2021 r.,
[Tpukaszom MunucrepctBa KynbTypsl Poccuiickoit ®@enepanuu ot 8 oktsi0pst 2012 roga N 1077
«O06 yrBepxkaenuu [lopsigka ydera JOKYMEHTOB, BXOMSIIUX B COCTaB OMOIMOTEYHOTO (DOHIA» C
u3MeHeHMssMU Ha 2 ¢eBpanst 2017 roxma, Ilucemom MunucTepcTBa 00pa3oBaHUS U HAyKU
Poccuiickoit ®eneparuu ot 08.12.2011r. Ne MJI-1634/03 «OO6 wucnonb3oBaHUU YYEOHHUKOB B
oOpa3zoBaTenbHOM Iporiecce», a Takke YcraBom MOBY COII Ne25 ropona Coun umenu I'epos
Cogerckoro Cotro3a Boitrenko C.E. u qpyrumMu HopMaTHUBHBIMU IIPaBOBBIMH akTamu Poccuiickoii
Qdenepanyy,  perIaMEHTHPYIOUIMMHM  JEATEIbHOCTh  OpraHM3alui,  OCYIIECTBIISIOIIUX
00pa3oBaTeNbHYIO JIEATEITbHOCTb.

1.2. Hacrosimee Ilonoxenue o mkosnbHOM OubanoreuHoMm ¢onne MOBY COII Ne25 wuwm.
Boiitenko C.E. (manmee — IlomoskeHue) ompeaensieT MOpsAIOK ydera OubiamoredHoro (onma u
MeXaHu3M (HOpMUPOBAHMS, COXPAHHOCTHU U MPEJOCTABICHHUS B MOJIb30BaHUE YUEOHUKOB, y4EOHBIX
nocoouii, yueOHO-METOJAMYECKUX MaTepuanoB 0O0ydaroImuMcs 00pa3oBaTeIbHOW OpraHU3alUuN
(tanmee — 1IKOJNA), OCBAaWMBAIOUIMM OCHOBHBIE OOpa3oBaTelbHbIE NPOrpaMMbl B Mpesenax
denepambHBIX  TOCYIApCTBEHHBIX  00pa30BaTeNbHBIX  CTAHIAPTOB, a TaKXKe 3aKperuisieT
OTBETCTBEHHOCTh BCEX YYAaCTHUKOB 00pa30BaTEIbHOM JIEATETbHOCTH.

1.3. ITonsTus, ucnonp3yemslie B [lonoxennn:

Yuebnuk — yuebHoe uznanue, cojepkaiiee CHCTEMaTHIECKOE U3JI0KEHNE YUeOHOM TUCIUIITUHBI,
COOTBETCTBYIOIIEe YIeOHOI MporpamMMe ¥ O(QUITHATIEHO YTBEPKICHHOE B KQUeCTBE JTAHHOTO BHIA.
Moxet ObITh MPEeICTaBIIEH B IE€YaTHOM U 3JIEKTPOHHOI (popme.

Yueonoe nocobue — yuebHOe wu3maHWE, OMONHSIONIEE WM 3aMEHSIONIEe YaCTUYHO, WIH
MOJTHOCTBIO YUEOHHK, OHUIIMATIBHO YTBEPKIEHHOE B KAUeCTBE JAaHHOTO BHJIA.

Pabouaa mempadb — ydeOHOE TOCOOME, HWMEIIIee OCOOBIM JTUAAKTHYECKUM ammapar,
CHOCOOCTBYIOIINI caMOCTOATEIbHON paboTe 00yJaroerocst HaJ OCBOEHHUEM Y4eOHOTO MpeaMeTa.
Yuebno-memoouueckue mamepuanst — COBOKYIHOCTh MAaTe€pHalOB, B IIOJHOM 00beMe
o0ecreYnBaoIUX MPENoAaBaHue JaHHOW TUCHUIUIMHBI (aTJIachl, KOHTYPHbIE KapThl, MOYPOYHOE
IUTAHUPOBAHKE, CPEACTBA KOHTPOJIS 3HAHUH, CIIPaBOYHBIE U3AHUS, pab04YHe IPOrPaMMBI U T.[1.).
Cpeocmea o00yyenusa u eochnumanua — JpPyrde UCTOYHUKH y4eOHOW HHOpManu,
IIpeJOCTaBIIAeMBbIEe O0yUarOIIUMCS B X0J1€ 00pa30BaTENbHOMN 1E€ATEIbHOCTH.
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1.4. Lenpto Hactosimero IlonokeHuss SBISETCS CO3JaHUE YCJIOBUM IS MAaKCHUMaJIbHOIO
obOecrieueHrss y4eOHOU mnuWTEepaTypold OOY4YarOUIUXCS IIKOJBI, IOBBIMICHUE OTBETCTBEHHOCTH
Mearornyeckoro KOJJICKTHBA U CEMbH 3a MPABUIIBHOE, PAllHOHAIEHOE MCITOIh30BAHHUE IKOJIBHBIX
y4eOHUKOB, OpraHu3aius padOoThl cpenrd OOydYalolmUXCsl W HMX POAHUTENCH IO BOCHUTAHHIO
OCO3HAaHHOTO0, OEPEIKHOTO OTHOMICHUS K YICOHHUKY.

1.5. Vder nokyMeHTOB OMONHOTEYHOTO (POHIA SBISETCS OCHOBOW OTYETHOCTH W IUIAHUPOBAHUS
NEeATEIbHOCTH OUOIMOTEKH, CIIOCOOCTBYET 00SCIICUCHHUIO €r0 COXPAHHOCTH.

2. ®opMupoBanue (poHIa YHeOHHUKOB U MOPSAOK yueTa (poHIa yUeOHOH JuTepaTypbl
2.1.  KowmmiekToBaHue yueOHOTo GoHaa OMOIMOTEKH IIKOJIBI TPOUCXOIUT Ha OCHOBE €KETOTHO
yrBepxkaaemMbix denepasbHbIX NepedyHell yueOHUKOB, PEKOMEHIOBAHHBIX K HMCIIOJIb30BaHUIO TPU
peanu3ali  MMEIOIIUX TOCYAAPCTBEHHYIO aKKPEAHMTAIMI0 00pa3oBaTENbHBIX IMPOrpaMM
HayaJlbHOrO OOWIEro, OCHOBHOrO oOOIIero, cpegHero oO0mero o0pa3oBaHMs, IepeyuHeil
OpraHM3alMi, OCYIIECTBISIOUIMX BBINYCK Y4E€OHBIX IIOCOOMH, KOTOpbIE JOMYCKalOTCS K
UCIOJIb30BAHUIO MIPU peaTu3ali UMEIOLINX FOCYJapCTBEHHYIO aKKpEAUTALM0 00pa30BaTeIbHbIX
nporpamMm. EsxerosHo yrBepxkaaeTcs nepeueHb Y4eOHMKOB U y4eOHBIX TOCOOUI 00pazoBaTeIbHOM
OpraHu3aLMH.
2.2.  OOpa3zoBarenbHas OpraHU3aIs CaMOCTOSITEIbHA B BEIOOPE U OTIPEICIICHUH:
* KOMIUIEKTa Y4eOHMKOB, Y4Y€OHBIX IOCOOMH, Y4eOHO-METOAMYECKHX MAaTepHalloB,
o0ecTIeYnBaOIIUX MPEoIaBaHie yueOHOTO MpeIMeTa, Kypca, UCIUTUIMHBI (MOIYIIA);
« cpeActB o0ydeHHMs M BocnuTaHusa. BpiOop cpenctB oOyueHHsT M BOCIUTaHMS
ompenaensercs crnenuuKon coaep)aHus U (OpMON OpraHM3auu 00pa3oBaTEIHLHOMN
NeSITebHOCTH.
2.3. llomosHenue yueOHOrO QoHIa obecneunBaeTcs 3a CUYET CpelacTB  (emepanbHOTO,
pPETMOHANIBHOIO, MyHHIMNAIbHOTO OrokeroB (cr.35, mn.2 @PenepambHoro 3akoHa «OO0
oOpazoBanun B Poccuiickoii ~ ®enepanumn»); HMHBIX HMCTOYHHUKOB, HE  3allpellieHHbIX
3akoHojaTenbcTBOM P®d, B T.u. 0e3BO3ME3HOTO MOXEPTBOBaHMUSA (DUIMYECKHMMU W/WIN
IOPUINIECKUMU JIIAMH.
2.4. B nensx obecnieueHust 00ydyaromMxcsl ydeOHUKaMH, Y4eOHbIMU ITOCOOMSIMU IIKOJIA MOKET
B3alMO/ICIICTBOBATH C JIPYTMMH 00111€00pa30BaTeIbHBIMU OpraHU3alUsIMU paiioHa, YTpaBiIeHHEM
o0Opa3oBaHUsl.
2.5. HenocpencTBeHHOE PYKOBOJICTBO M KOHTPOJb PabOTHI MO CO3/IaHUIO U CBOEBPEMEHHOMY
MOTIOJIHEHUIO  OMOJIMOTeYHOro (OHJA IIKOJBHBIX YYEOHHUKOB  OCYLIECTBIISICT  JUPEKTOP
o0pa30BaTeNbHOI OpraHu3aluu.
2.6. JlomyckaeTcsi MCIOJb30BaHME y4yeOHO-METOJUYECKUX KOMIUIEKTOB, BXOJMIIMX B
@enepalbHbIl  TEepeyeHb Y4EOHMKOB, coIylacoBaHHBIX Ha [lemarornueckoM coBeTe |
YTBEPKJICHHBIX PUKA30M TUPEKTOPA IIKOJIBI.
2.7.  Jlns >dheKTHBHON OpraHU3aIllui 00pa3oBaTEIbHON JESTEIHbHOCTH HCIIONB3YETCsl YUeOHO-
METOAMYECKOE 00eCTIeYeHHEe U3 OJJHOM MPEeAMETHO-METOANYECKON JINHUM.
2.8.  Tlpomecc pabotsl o popmupoBaHuio GoHIa YIeOHOH JIUTEPATYPhl BKIFOYACT CIICTYIOIIHE
STarbl:
e paboTa meNarormyeckoro KojulekTuBa ¢ @DenepajbHbBIM IEpeYHEM  y4EOHUKOB,
PEKOMEHIOBAaHHBIX (JIOMYIIEHHBIX) K UCTIOIh30BAHUIO B 00pa30BaTEIbHBIX OPraHU3aIINsIX;
® TIOJrOTOBKA CHHMCKA Y4€OHUKOB, IUTAHUPYEMBIX K HCIIOJIb30BAHHIO B HOBOM Y4€OHOM TrOJ1y;
e TqpenocTaBieHHEe cHUCKa ydyeOHUMKOB IlemarormueckoMy COBETYy Ha COTJIaCOBAaHHUE H
YTBEPKICHHE;
® JMAarHOCTUKAa YPOBHS OOECIICUEHHOCTH OOydJalImmxcs ydeOHOW JuTepaTrypoid Ha
CIIEAYIOMIUNA y4eOHBIN TOJ B COOTBETCTBUU C KOHTHMHI'C€HTOM OOYYaroIIMUXCsl, COCTABICHUE
NEePCHEKTUBHOIO IJIaHA KOMIUIEKTOBaHMs yueOHOro (poHnaa;
e odopmIIeHHE 3aKa3a YYCOHHKOB M YYEOHBIX MOCOOMH B COOTBETCTBHHU C YTBEPKIACHHBIM
CIHMCKOM Y4eOHHKOB U TNIAHOM KOMITJICKTOBAaHUS,



® T[IPOBEJCHME AYKIIMOHA M 3aKIIOUEHHE TOTOBOpa C IMOCTABIIMKOM O 3aKylKe Y4eOHOMH
JTUTEPaTypHI;

® [IpHEM U y4eT BHOBb MOCTYIUBIICH yueOHOI TUTEpaTyphl B OMOIHOTEKY.
2.9. bubnuoTeunplii (POHI MIKONBHBIX YYEOHUKOB YYHUTBHIBACTCS M XPAHUTCSA OTACIBHO OT
OCHOBHOTO (JOH/IA IKOJIHHOW OMOTMOTEKH.
2.10. K oubnuomeunomy ¢onoy yueonon aumepamyper (yueOHOMYy (OHIY) OTHOCSTCS
y4eOHUKH, yaeOHbIe mocobus, opdorpaguueckue CIoBapH, MAaTEMAaTUICCKUE TaOJIUIIbI, COOPHUKHU
yIpaXHEHUH U 3ajiay, NPaKTUKYMbI, KHUTU JUIs YTEHUS, XpeCTOMAaTUH, pabouue TeTpaau, aTiachl,
KOHTYpHBIE KapThl B TI€YaTHOM M DJJCKTPOHHOM BHJE, COJIEPKAHHE KOTOPBIX OTBEYAET
TpeOOBAHUAM IOCYIapPCTBEHHBIX 00pa30BaTENbHBIX CTAHAAPTOB, (eepaIbHBIX ITOCYAAPCTBEHHBIX
TpeOoBaHUil, 00pa30BATENbHBIX CTAHIAPTOB U CAMOCTOSITENILHO yCTAaHABIMBAEMBIX TPeOOBAHUH,
OpraHu3aLUsAMH, OCYILECTBIAIOLIMMHU 00pa3oBaTeNbHYI0  JAEATENbHOCTb, OecruiaTHO
MPEJOCTABIISIOTCS B TIOJIB30BAaHWE HAa BPEMs IONydeHHs] OOpa3oBaHMs YYCOHHUKH M Y4eOHBIC
nocodbus, a TaKkKe Yy4yeOHO-METOAMUYECKHEe MaTepuallbl, CpeACcTBa OOY4YeHHMS U BOCHHUTAHUS.
00ECTIeYNBAOIINX TPEEMCTBEHHOCTh HM3Y4YCHHS JUCHUIUIMH W CHUCTEMaTH3HMPOBAHHBIX IO
0o0pa3oBaTeNnbHBIM 00JIACTSIM.
2.11. JloxyMmeHTHI, BKIO4aeMble B (GoHA OMOIMOTEKH, MapKupyrotcs. [Ipu 3ToM MOryT OBITH
WCIOJIb30BaHbl IITEMIIEIH, KHIKHbIE 3HAKHM, UHIUBHyalbHbIC IITPUXOBbIE KOJbI, IPYTUe BHU]bI
MapKHPOBKH.
2.12. ]JlokyMeHTHl MOCTYHNAlOT B OHOIMOTEKY M BKIIOYAIOTCS B OuOnIMOTeuHbIH (oHA B
pe3yabTaTe TOCTaBKH O00S3aTEIBHOTO D3K3EMIUISpA, TMOKYNKH (MOJAMHCKH, OOMEHa, JapeHus,
[IO)KEPTBOBAHMSA, KONMPOBAHUS  OpPUTMHAIOB U3  ¢oHna  Oubinmoreku). J(OKyMEHTHI,
MOJITOTOBJICHHBIE K NpHUeMy B OWMOIMOTEYHBIH (DOHI, TMOABEPraroTCs MEPBHYHONW 00pabOTKe H
UHAUBUYaIIbHOMY YYeTy.
2.13. JIoKyMEHTBHI TPHHUMAIOTCS TIO0 TEPBUYHBIM YYETHHIM JTOKYMEHTaM (HakJIajHas, akT),
BKJIFOYAIOIIUM CIIUCOK MOCTYIIJICHUH.
2.14. TlpueM JOKYMEHTOB, TOCTYMAOIUX B OHOIMOTEKYy O€3 MEepBHYHBIX JOKYMEHTOB Ha
6e3B03Me3/1HOM OCHOBE (00s3aTeNIbHBIE HK3EMIUISPHI, IEMO3UTHBIE IK3EMIUISIPhl MEXTYHAPOIHBIX
OpraHu3aiyii, 0e3BO3ME3/IHBIC MOCTYIUICHHUS W3 HEW3BECTHBIX W AHOHMMHBIX HCTOYHHUKOB),
oopmIsieTcss akTOM O IprUeMe JOKYMEHTOB.
2.15. Ilpuem ITOKYMEHTOB, IMOCTYMAOIIUX B OMOIMOTEKY OT IOPHINIECKOTO, (PU3NIECKOTO JIUIA
B BUJIE Jlapa C yKa3aHHEM €ro Ha3HaueHHs JUIs MOMOIHEHUs! OMOINOTeYHOro oHIa, OPopMIIseTCs
JIOTOBOPOM ITO>KEPTBOBAHMS B COOTBETCTBUM ¢ I'paxknanckum koxekcom Poccuiickont denepanuun
(ct. 574, 582).
2.16. Ilpuem NOKYMEHTOB OT YMTATENEH B3aMEH YTEPSHHBIX M NPU3HAHHBIX PABHOIICHHBIMU
yTpaueHHbIM, O(OpMIIIETCS aKTOM O TpuUéMe JTOKYMEHTOB B3aMEH YTepsSHHbIX. B akre
yka3plBaeTcsi  (paMuiaMs, WHULNMAIBI YWTaTes, CBEACHUS 00  YTEepSAHHBIX  U3JaHMUAX
(perucTpalMoOHHBIM HOMEp, KpaTkoe Oubamorpaduyueckoe ONMMcaHue W3JaHUs, 1I€HA) CBEICHHS O
MPUHATHIX M3aHUAX (KpaTKoe Onbarorpaduueckoe onucaHue u3IaHusl, eHa), MOANNUCH YUTaTeNs
Y IPUHUMAIOIIEH CTOPOHBI.
2.17. VYuér 6ubnuoreynoro ¢oHga y4yeOHOH JMTepaTypbl OTpaskaeT MOCTYIUJICHHE, BHIOBITHE,
o0mIyr0 BeNMWYMHY (OHAA YYEOHHKOB, W CIIY’)KUT OCHOBOH €ro MpPaBWIIBHOTO (OPMHPOBAHUS,
LIEJIEBOT'O UCIIOIBb30BAHUS U COXPAHHOCTH, OCYILIECTBICHHUSI KOHTPOJIS 32 HATMYUEM U JBH)KEHUEM
y4eOHUKOB.
2.18. IIpomecc yuera OubmuoTeyHOro (oHIa Y4eOHMKOB BKIIIOYACT: MPHUEM, LITEMIICIEBaHUE,
PETUCTpAINIO TTOCTYIUICHHS, PACTIPEICTICHHUS 110 KJIaccaM, BBIOBITHS, a TaK)Ke IMOABEICHHE UTOTOB
JBYOKEHUS (POH/IA U €T0 IPOBEPKY.
2.19. Bce omeparnuu 1o y4eTy IMPOU3BOASATCS 3aBENYIOMUM OMOIMOTEKOW, CTOMMOCTHBIN y4eT
BezeTcst Oyxranrtepueil, obciyxuBaromieil mkony. VuBeHTapu3anus yueOHoro ¢oHIa U cBepka
JTAHHBIX OMOJIMOTEKH U OyXTaITEPUH MMPOBOJIUTCS €KETOJTHO.
2.20.  Yuer y4eOHOW TUTEpaTypbl OCYILIECTBIISCTCS TPYNIIOBBIM clIocoO0OM U Benetcs B «Kuure
cymmapsoro ydera» (manee - KCY) u (unm) snexrponHoM Buge. KCVY ydeOHMKOB XpaHUTCS B



OuOIMOTEKE OCTOSIHHO.
2.21. KCY cocTOuT U3 TpeX YacTel:
Yacte 1. [locrynnenue B ¢ona. B 3Ty yacTh 3amuceiBaeTcst oOliee KOJIMYECTBO MOCTYIMBILUX
y4eOHHUKOB M MX CTOMMOCTBH C 00s3aTelIbHBIM YKa3aHHEM HOMEpa M JaThl COMPOBOAUTEIILHOTO
nokymenrta. Homep 3anucu exerogHo HaunHaercs ¢ Ne 1 1 uaér 1o nopsiiky nocTyIuIeHUH.
Yacte 2. BpiObiTHe 13 (oHma. B 3Toil uyacTu 3ammchIBalOTCS HOMEpa akTOB HA CIIMCAHHE
Y4eOHMKOB C YKa3aHUEM JaThl YTBEPXKIEHHUS aKTa U OOLIEro KOJIMYECTBA CHMCAHHBIX YUeOHUKOB
Ha o0uryro cymmy. Hymepanus 3amuceii o BEIOBIBIINX W3JJAaHUSAX U3 TOJIA B TOJ] IPOJIOIHKACTCSL.
Yacte 3. Utoru yuera asuxenus GoHIOB. B TpeTbeil yacTH 3allMCHIBAIOTCS UTOTH JBUKCHUS
¢donHma yueOHUKOB:
« o01miee KOJUYECTBO NOCTYMUBIIMX Y4EOHUKOB 33 TEKYLIHH I'0Jl, HA CyMMY;
+ o01Iee KOJIUYECTBO BHIOBIBIIUX YYCOHUKOB 32 TEKYILUH roJl, HA CYMMY;
« ofmiee KOJIMYECTBO Y4YEOHHMKOB, COCTOSIIIMX Ha ydyeTe Ha | sHBaps MOCIEAYIOIIEro
roja, Ha CyMMY.
2.21. VnauBupayanbHbIi (TPYIIOBOM) ydeT y4eOHUKOB OCYIIECTBISIETCS B KapTOTEKE ydeTa
YU4eOHMKOB Ha KAaTaJOXXHBIX KapTOYKaxX CTaHAApTHOTO pa3Mmepa. Ha kaprouke yka3bIBaeTcs
pEerucTpaloHHbI HOMep, Oubianorpaguueckoe onucaHue ydeOHMKA, CBEACHUS O KOJUYECTBE
MOCTYNMUBIIMX y4eOHUKOB C yKa3zaHHEM LEeHbI. [Ipn HEOAHOKpAaTHOM MOCTYIUICHUH y4eOHUKa, He
UMEIOIEM OTJIMYMM, KpoMe roja M3/aHusl U LEHbI, BCE IOCTYIUIEHUS 3aHOCATCS Ha EIUHYIO
KapTouky. Eciu jxe B yueOHMKEe BHECEHBI JIOTIOIHEHHS M H3MEHEHUS, TO Ha HETO 3aBOAMTCS HOBAs
KapTouka. KapTouku paccTaBisioTcs B yYETHYIO KapTOTEKY 10 KJlaccaM, a BHYTPH KJIAaCCOB — I10
npeameram. [locne crimcanus Bcex y4eOHHKOB KapTOUKH M3BIMAIOTCS U3 KAPTOTEKH.
2.22. YyeTHble KapTOUKH Y4YE€OHMKOB pErUCTpUpyroTcs B «OKypHane perucrpalyu ydeTHbIX
KapTouek OmOImoTeyHoro (OHIA IMIKOJBHBIX YUSOHUKOBY», KOTOPBIA BEIETCS MO 00pasily: HOMEp
10 MOPAAKY, Ha3BaHUE, Ki1acc, Ne akTa BBIOBITUS KAPTOUKH.
2.23. Yyery momnexar BCe BHIBI YUYEOHMKOB M YYeOHBIX mocoOmii. Paboume Terpanm,
JIUJIAKTUYECKUe MaTepualbl, TaOJMIbl, TPOMUCH, KOHTYpPHbIE KapThl, aTJachl SBISAIOTCS
JOKYMEHTaMH BPEMEHHOTO xapakrepa. VMx yder mpom3Bomutcs B «TeTpaam ydeta ITOKYMEHTOB
BPEMEHHOI0 XapaKTepay.
2.24. Ha mpWHATHIX MEPBUYHBIX YYETHBIX JTOKYMEHTAX IMPOW3BOIMTCS 3aIHCh, TOATBEPIKIAIOMIAs,
YTO MOCTYNHBIINE JOKYMEHTHI MPHUHATHI B OMOIMOTEUHbIH (HOHI KaKk B 0OBEKT 0CO0O0 IIEHHOTO
IBUKUMOro umyiecTna (nanee - OLIJIN) win kak B 00bEKT MHOTO ABMXKUMOTO UMYIIIECTBA.
2.25. IlepBuyHbIE y4YeTHbIE JIOKYMEHTBHI, MOATBEpXKJIatomue (HakT MOCTYIUICHHs, MEepeJaloTcs B
OyXrajaTepuio AJis BKIIIOUEHUS B y4eT OMOINOTEeUHOro OHa.
2.26. ExxexBapTajibHO, P yCIIoBUM U3MeHeHus coctaBa OLI/IU, cBenenus 06 o01iemM KoJuuecTBe
U CTOUMOCTH JIOKYMEHTOB, BKJIFOUEHHBIX B COCTaB OMONIMOTEYHOTO (POoHIA, Kak 0OBEKT 0co00
LIEHHOT'0 IBUKMMOTO UMYIIIECTBA, IEPENAIOTCS YUPEAUTEIIO.
2.27. B3aMeH yTepsSHHBIX WM HCIOPUYCHHBIX YYEOHHKOB TPUHUMAIOTCS JpyTWe KHHTH,
HE0O0XO/MMBIE MIKOJe. YUeOHMKH, YTepsIHHblE W MPUHATHIE B3aMeH, y4uThIBaloTcs B «TeTpaau
ydeTa KHHT B JPYTUX JOKYMEHTOB, TPUHATHIX OT YUTATENICH B3aMEH YTEPSHHBIXY.
2.28. Ydyer BKJIIOYACT PETUCTPALMIO MOCTYIUIEHHUS JOKYMEHTOB B OMOMMOTEUHBbIM (OHI, uX
BBIOBITHS U3 (DOHMIA, UTOTOBBIE TaHHBIE O BelMYMHE (00BbemMe) Bcero 6ubanoreyHoro GoHIa U ero
M0JIpa3/IeNoB, CTOMMOCTb (hOH/IA.
2.29. OcHOBHEIE TPeOOBAHUS, IPEABIBISIEMbIC K YUETY OUOINOTEYHOTO OoHIA:
*  TOJHOTa U JOCTOBEPHOCTb YYETHOM MH(pOpMAIHH;
*  OIEPaTUBHOCTE;
*  JIOKYMEHTUPOBaHHOE O(OpMIICHHE KaXXJIOTO MOCTYIUICHHUS B (POHI U KaXKAOTO BBIOBITHS
u3 QoHna;
*  COBMECTHUMOCTb MpHEMOB M (OpM Yydera, HX HAJESKHOCTh TPU MaAPAJUICTHLHOM
WCTIOJIb30BAaHUM TPAJAUIIMOHHON U aBTOMATU3UPOBAHHOW TEXHOJIOTHUM y4eTa;
*  COOTBETCTBHME HOMEHKJIATYphl IOKa3areneld ydeTa (poHAa aHAJOTHYHBIM IOKa3aTesiM
rOCYJapCTBEHHON OMOTMOTEUHON CTAaTUCTUKH.




3. [opsinok BbIIAYU U BO3BPATA y4eOHMKOB
3.1. Tlopsimok mosib30BaHUs yuyeOHOW JuTeparypoil omnpenensercs Ilomoxkenrnem o OuOIMOTEKE,
[TpaBunamu noabp3oBanus 6uOIMOTEKOH U JaHHBIM [lonoxeHneM.
3.2. K oOyuarommmcs, OCBaUBaIOLIUM OCHOBHBIE 00pa3oBaTelIbHbIE MPOTrpamMMbl B Ipeenax
(benepanbHBIX TOCYAAPCTBEHHBIX 00pa30BaTEIbHBIX CTAHIAPTOB, OTHOCSTCS:

« oOyyaromuecs, OCBauBaloOIIKe MPOrpaMMy HauaabHOTO 00111ero 00pa3oBaHus;

«  00ydJarommecs, OCBAMBAIOIIKE TPOTPAMMY OCHOBHOTO 00IIIEro 00pa3oBaHMs;

« oOyuaromuecs, OCBauBAaIOIINE IPOrPaMMy CpeAHEro oo1iero oopazoBaHusl.
3.3. Illkoma OecrutatTHO oOecneuynBaeT OOydYalOUMXCS y4eOHUKAMH, y4eOHbIMH U y4eOHO-
METOJIMYECKUMH TOCOOMSIMU B COOTBETCTBUHM C (eAepalbHbIM IMEepEeYHEM YUeOHHKOB,
PEKOMEHIOBAaHHBIX (JOMYMIEHHBIX) K UCTIOIH30BAHUIO MPU PEATU3aAlNN UMCIOIINX aKKPEIUTAIHIO
o0pa3oBaTeNbHBIX MPOTPaMM HaYyalbHOTO OOIEro, OCHOBHOIO OOIIEro, CpeaHEero oOIIero
oOpasoBaHus B Tpenenax (eaepaibHbIX TOCYIApCTBEHHBIX 00pa30BaTEbHBIX CTAHIAPTOB.
Obecrieyenrie 00y4YalOIIMXCS YKa3aHHBIMH H3/IaHUSMU OCYILECTBISIETCS 3a CYET W3JaHHi,
uMerommxcs B (GoHAC MKOIBHOH OMOMMOTEKH. BHONMHOTEYHBIN (OHJI €XKEroJHO IMOMOJIHSISTCS
HEO0OXOIMMBIMU YUeOHUKAMH, YI€OHBIMH U Y4€OHO-METOIUYECKUMU TTOCOOUSIMH.
3.4. YuebHas nuTepaTypa HCIOIB3YEeTCS HE MEHEE 5 JIeT, HO MPHU COOTBETCTBUU DenepaibHOMY
crannapty u denepaqbHOMY MEPEUHI0 YUeOHUKOB MOKET HCHOJIb30BaThecs A0 10 et (muchbmo
MunucrepctBa o0pazoBanus u Hayku PO ot 08.12.2011r. Ne M/-1634/03).
3.5. VYuebOuuku, ydeOHble MOcOOMA U y4eOHO-METOAUYECKHE MaTepHallbl, HEOOXOAUMBbIE
oOyJaromuMmcsi JUIsl OCBOCHHUS Y4YEOHBIX TIPEIMETOB, KypCOB, AWCIHIUIMH 33 TIpeaeIaMu
denepanbHBIX  TOCYAApCTBEHHBIX  00pa30BaTEIbHBIX  CTAHAAPTOB, POJAUTENH  (3aKOHHBIC
MPEJCTABUTENN ) IPHOOPETAIOT CAMOCTOSATENIBHO.
3.6. JleTsM-uHBaNMMIaM U JIETSAM C OTPAaHUYECHHBIMH BO3MOXKHOCTSIMH 3JI0POBBSI, 00yJarOIUMCs Ha
JIOMY TI0O OCHOBHBIM O0IIEOOpa30BaTEIBHBIM MPOTPAMMAaM C WCIIOIH30BAHUEM JIHCTAHIIMOHHBIX
00pa3oBaTeNbHBIX TEXHOJIOTUN Ha MEPUOJ TOTydeHHUs] 00pa30BaHUs YUeOHUKHU MPEJOCTaBISIOTCS
B I10JIb30BaHKE OECIIIIATHO.
3.7. YuebHuKH, ydeOHbIe TTOCOOUS U y4yeOHO-METOIUYecKHue Marepuanbl (paboyre Mporpammsl,
MOYPOYHOE TUIAHUPOBAHUE, METOJMYECKUE IMOCOOUS W T.I.) JUIS JTUYHOTO ITOJTB30BAHHS YUUTEIIS
IIKOJIBI TPUOOPETAIOT CaMOCTOSTENbHO. Eciiu NaHHble M3JaHMs UMEIOTCS B HANU4YUHU B (DOHIE
OMOIMOTEKH, YUUTENsE 00€CTICUNBAIOTCS MU B €IMHUYHOM IK3EMIUTSIpE OECIIaTHO.
3.8. YueOHukH, yueOHble U Yy4eOHO-METOJMYECKHE MOCOOMS MPEJOCTaBIISAIOTCS O00ydaroUIMMCs
IITKOJIBI B JIMYHOE TOJIb30BaHUE MO OJTHOMY KOMITJIEKTY CPOKOM Ha OJIMH T'0Jl HE3aBUCHUMO OT TOTO,
Ha KaKo# CpOK OOY4YEeHHs] OHHM pacCUMTaHbl. BTOpOil KOMIUIEKT yueOHHKOB MOKET OBITh BBIJAH IO
3asBJICHUI0 POJUTENICH B CBS3W C YXYAIICHHEM 370POBBS OOYyYAIOMIErocs MPU HATUIHH
CBOOO/IHBIX IK3EMILIIPOB B OMOINOTEKE.
3.9. Ilepen HauwasioM ydeOHOTO roja OWONMOTEKAph BBHIAAET YYCOHMKH Ha KIIACC KIIACCHBIM
pykoBoguTensM 1-11 kmaccoB mo rpaduky, YTBEpKIEHHOMY ITUPEKTOPOM IIKOJIbL. Bblgaua
y4eOHOM JTUTepaTyphl KJIACCHBIM PYKOBOJUTEISIM pukcupyetcst B «KHUTE BBIAaUM yICOHHKOBY U
MOATBEPKIAETCS TOJIMUCHIO KJIACCHOTO PYKOBOIUTEISL.
3.10. OGyyaromuecs KO MOJyYalOT YICOHHKH B yueOHbIe mocoous u3 (GoHma OubImorekn y
KJIACCHBIX PYKOBOJAWTENEH B Hadaje y4eOHOro roja. Beinada ydyeOHMKOB M Y4eOHBIX MOCOOHUI
pomuTensiM 1-X KiraccoB 1 oOydaromumMmcst 2-9 Ki1accoB GUKCHPYETCs KIIACCHBIMUA PYKOBOJIUTEISIMHU
B «BemomocTu BbIIauu U BO3BpaTa YUeOHUKOB» M MOATBEPIKIAETCS JTMUYHOW MOJMUCHIO OJHOTO U3
poautenelr oOyuaromerocst B 1 kiacce, a Bo 2-11 kimaccax — JWYHON MOIMUCHIO 00YyJaroIIerocs.
«BenomocTu BeIIauM U BO3BpaTa YUY€OHUKOBY» XpaHATCsA B Oubnuoteke. KimaccHble pyKOBOIUTENN
1-11 xmaccoB mpoBOAAT Oeceqy-WHCTPYKTaX OOY4aIOIMUXCS CBOETO KiIacca M HMX POIUTENICH
(3aKOHHBIX TMPEJCTABUTENCH) O MpaBUiIaX MOJL30BaHUS YUCOHHUKAMHU.
3.11. B HCKIIOUUTENBHBIX CiTydasx oOydaromniuecs: (JOKHUKH, BHOBb MPUOBIBIINE, a TAKXKE IS
noarotoBku k OI'D um EI'D, Ha netHee oOydeHHE) MOJNyYalOT Y4eOHUKH Yy OuOIHOTEKaps.
VYuebnuku mns moaroroBku k OI'D m EI'D obOywarommmces 9-x u 11-X KiaccoB U BHOBB



MPUOBIBIIMM BBIAIOTCA TOJABKO TNPU HAIMYMKM WX B OuOmmoreke. Brimaya HeE0OXOAMMBIX
y4eOHUKOB Ha JIETHUN MEpUO (PUKCUPYETCS B UNTATEIBCKUX (POPMYIISIpax Moj JIMYHYIO MOANUCH
oOyJaronmxcs.

3.12. Y4yeOHUKHM MOTYT OBITH BBIJAHBI KaK HOBBIE, TAK M MCIOJIb30BaHHBIEC paHee. B Teuenne oqHoi
Hezenu o0yJarouecs A0KHBI IPOCMOTPETh BCe YIEOHUKH U Y4eOHBIE TOCOOUS, BbIIaHHBIE UM B
IUYHOE ToJb3oBaHue. [Ipu oOHapykeHUM [e(peKTOB, MEIIAOIIUX BOCIPUATHIO Y4eOHOTO
MaTtepuana (OTCYTCTBHS JIUCTOB, MOPYM TEKCTa) OOYYAIOLIUICS WU €ro POAUTENH (3aKOHHBIE
MIPEJICTABUTENIHN) MOTYT OOPATUTHCS B OMOIMOTEKY JUIsl 3aMEHBI €r0 IPYTrUM. Y YeOHHK MOXKET OBbITh
3aMEHEH IpH ero Hanuuuu B ponae Oubnuotexu. [lo ucreyeHnn ykazaHHOro CpoKa MPETEH3UH 110
BHEIIHEMY BUAY M KauyecTBY yuyeOHHMKa OMOIMOTEKOM He MPUHUMAIOTCS, a OTBETCTBEHHOCTH 32
oOHapyxeHHble JedeKThl B ClIaBaeMbIX Y4eOHHKaX HECEeT TOT OOYy4YalolIUICS, KOTOPhIM HUMHU
MIOJIb30BAJICS.

3.13. B konie y4eOHOro roja W MpH Mepexojae OOydJaromierocss B TEYCHUE Y4eOHOro roja w3
LIKOJIBI B JPYIYl0 00pa3oBaTelbHYIO OpraHu3aluio y4yeOHHMKH, ydeOHble mnocoOus, pabdouue
TeTpaid U Yy4eOHO-METOAMYECKHE MaTepHalibl, MPEIOCTABICHHBIE B JIMYHOE IOJIB30BaHUE
00ydJaroImuxcs, BO3BpaIIAlOTCs B OMOIMOTEKY IIKOJIBI. B ciiydae mopum wim yrepu y4eOHHKa,
y4eOHOro WM y4eOHO-METOJIUYECKOr0 MOCOoOUs, MPEAOCTABICHHOTO 00ydYaromeMycs B JTUYHOE
MOJIb30BaHKE, POJIUTENN (3aKOHHBIC TPEACTABUTENHN) 00sS3aHBI BO3MECTHUTH yIIepO W BEPHYTH B
OuOIMOTEKY HOBBIM Y4eOHUK.

3.14. ObOy4aromuecs: BBITYCKHBIX KJIACCOB IMEPeJI MOJIYICHUEM JOKYMEHTa 00 OKOHYAHHUH IITKOJIBI
00s13aHbI TOJTHOCTHIO PACCUUTATHCS C OMOINOTEKOM (10 00XOTHOMY JIUCTY).

3.15. Bo3Bpar yueOHMKOB B KOHIIE YIeOHOTO I'oJla OCYIMIECTBISICTCS MO IpadUKy, COCTABICHHOMY
3aBeNyromiell OMONMOTEKOM U  YTBEPXKACHHOMY JTUPEKTOpOM wIKoubl. [lpuem y4ueOHHMKOB
MIPOU3BOIUTCS:

« ot oOyyaromuxcs 1 — 8, 10 kaccoB - KJIaCCHBIMU PYKOBOAMTEISIMU;

« or oOywatomuxca 9 m 11 kjaccoB - 3aBemyromieid OUOIMOTEKON COBMECTHO C
KJIaCCHBIMU pyKoBojuTenssMu. KnaccHblif pykoBogutens oOecrnieunBaer 100% siBKy
oOyuaroluxcsi co BCeMH Y4eOHUKAaMU B COOTBETCTBUU C TPapuKOM.

3.16. OOyuaromuecs 00s3aHBl CAATh YYEOHMKM B IIKOJbHYK OHOJIMOTEKY B COCTOSHUH,
COOTBETCTBYIOIIEM €MHBIM TPEOOBAHUSM T10 MX HCIIOJIb30BAHHUIO U COXPAHHOCTH.

4. BpiObITHE YUeOHUKOB U3 0M0JIM0TedHOro GoHxa
4.1. Cpok HCIIONIb30BaHUs y4eOHUKA HE MEHee MATH JIeT.
4.2. BriObITHE YyueOHUKOB U3 (POoH/1a OMOIMOTEKH TPOU3BOIUTCS 0 IPUUUHAM:

« BeTXOCTH ((pU3HUECKHUil U3HOC);

*  YCTapenoCTH IO COJEPKAHHUIO;

« yTepe (C yKa3aHHEM KOHKPETHBIX OOCTOSTENBCTB YTEPH).
B akrte 0 BbIOBITHMHM (UKCUPYIOTCS CBeACHHUS 00 y4eOHMKax, UCKIIOYAeMbIX TOJBKO IO OJIHOM
IIPUYMHE.
4.3. Crincanue y4eOHHKOB TIPOBOJMTCS HE PeKe OJHOTO paza B roja. Ha kakablit BUj CIHCAaHHS
(«Betxue», «YcrapeBlire M0 COIEPKaHUIO», «Y TePSIHHBIE YUTATEISIMU») COCTABISAETCSA aKT B 2-X
AK3EeMILIApaxX, KOTOPBIA MOJMUCHIBAETCS KOMUCCUEH U YTBEPKAAETCA AUPEKTOPOM IIKOJbl. OauH
HK3EMIUISIp aKTa XpaHUTCA B OuOIMoOTeKe, Npyroi mepenaercs Moj PacHUCKy B OyXraiaTepuio,
KOTOpasi MPOM3BOAMT CHHMCaHME C OajaHca IIKOJbl YKa3aHHOM B aKkTe€ CTOMMOCTH Y4EOHHKOB.
CrniucaHHble 1O aKTy YYEOHMKH CAAIOTCS B COOTBETCTBYIOIIME OpPraHM3allMU MO 3aroTOBKE
BTOPUYHOTO ChIpbs. JIEHbIM OT cAauM y4eOHUKOB BHOCSTCSI HA PACUETHBIM CUET LIKOJIBI.
4.4. BoiObiTHEe yueOHMKOB M3 (oHAa OMOIMOTEKH odopMisieTcss akTOM 00 HCKIIOUYEHUH U
OTpa)kaeTcs B KHUI'€ CyMMapHOro ydeTa, a TaKKe€ B KapTOTEKe ydyeTa y4yeOHUKOB. BvIObITHE
y4eOHBIX MaTepHaIOB BPEMEHHOI'O XpaHEHHs MPOU3BOJAUTCS B KOHIE KaJIEHIApHOTO roja Mo akTy
C YKa3aHUEM IIPUUYUHBL: «MaTeprall BPEMEHHOI'O XPaHEHUS.
4.5. AKTBl Ha criMcaHue Y4eOHHKOB BU3UPYIOTCS WJICHAMU KOMHCCHH 1O COXPAaHHOCTH (DOHIOB.
3aBU3MPOBAHHBIE AKThl YTBEPKIAAIOTCA JUPEKTOPOM ILKOJIBI.



4.6. ChoucanHble MO aKTy YYeOHMKH MOTYT OBITh WCIOJB30BaHBl [IJII W3TOTOBJICHHS
JTUIaKTHYECKOTO MaTepuana, Ui PECTaBpallMOHHBIX pa0OT WM MEPEAAr0TCs OpPraHU3alusIM 10
3arOTOBKE BTOPCHIPbS. YacTh y4eOHWUKOB, HAXOISIIMXCS B YIOBJICTBOPHUTEIBHOM COCTOSIHUH,
MOCIIE CIIMCAHUSI MOXKET BBIIABAThCS O0YUYAIONIUMCS IS TIOJITOTOBKU K SK3aMEHaM, TMepeaaBaThCs
B y4eOHbIC KaOMHETHI WIIM UCTIOIB30BaHBI JJIsl PEMOHTA IPYTUX YICOHHKOB.

4.7. XpaHeHue CUCAaHHBIX YYCOHUKOB BMECTE C ICHCTBYIOIIMMH 3aIpPeiacTcs.

5. Y4eT UTOroB IBU:KeHUs1 0U0JIM0Te4HOro hoHaa

5.1. Utorn nBwxeHust GOHAOB MOABOMITCS B KHUTE CyMMapHOTo ydyera OmbiauoredHoro (oHaa
(W IpyroM perucTpe CyMMapHOTO Y4eTa, MPUHSATOM B OMONIHMOTEKE) HAa OCHOBAHWH JIAHHBIX
CYMMapHOT0 y4eTa O MOCTYIIJICHUU U BBIOBITUH JOKYMEHTOB.

5.2. VtoroBeie JaHHBIE UMEIOT YEThIpe OOSI3aTENIBHBIX IMMOKA3aTells: COCTOSJIO Ha Hayallo Toja,
MOCTYITHJIO 3a T'0JI, BBIOBLIO 3a TOJ, COCTOMT Ha KOHEIl rofa. ToroBple MaHHBIE MO AJICKTPOHHBIM
CETeBBIM YIAJICHHBIM JIOKYMEHTAM TIPEJCTABIISIFOTCS CICIYIOIIMMH TT0KAa3aTeIIMUA YYE€THBIX
€IMHHUIL: COCTOSUIO Ha HA4yalo roAa, opOpMIIEHO B JOCTYI B T€YEHHE I'0Ja, TOCTYI MPEKpAIIeH B
TEUEHHE T'0J1a, COCTOUT Ha KOHEI[ I'0J1a.

6. IlpoBepka HATUYMA JOKYMEHTOB 0M0IMOTE4YHOr0 oHIa
6.1. Obs3arenbHas HHBEHTApU3aLKs IPOBOJUTCA B CIEAYIOMIUX CIydasX:
* IIpU CMEHE MaTepPUAIIbHO OTBETCTBEHHOIO JIMIIA;
* IIpH BBIABJICHUU (PAKTOB XUIIEHUS WIN TOPUYHU TOKYMEHTOB;
* B Cly4ae CTUXHMIHOro O€AcCTBMs, MOXapa WIM JPYIMX 4Ype3BbIYAMHBIX CHUTYyaluil,
BBI3BAHHBIX SKCTPEMAJILHBIMU YCIOBUSIMU;
« npu nepenade GoHga OMOINOTEKHU WITK €€ YaCTH B apEHLY;
* IIpU peOpraHu3alluM U JUKBUIAIMHA OMOIHOTEKH.
Jlia mpoBeeHHUs IPOBEPOK AUPEKTOPOM 00pa30BaTEIbHON OpraHU3allMi Ha3HayaeTcs KOMHUCCHS,
B COCTaB KOMUCCHH JIOJDKEH BXOJUTH MPEICTAaBUTEb OyXTalTEepHH.
6.2. [IpoBepka (oHIA B MITAHOBOM MOPSIIKE OCYIIECTBIISIETCS] OJMH pa3 B 5 JeT.
6.3. IlpoBepka Bcero (oHIa WJIM €r0 YacTH 3aBEPIIACTCS COCTaBIEHHEM aKTa O pe3yJbTaTax
MIPOBEJICHUS MMPOBEPKHU HATWYMs JOKYMEHTOB yuyeOHOro (oH/a U MPUIOKEHUEM K HEMY CIIHCKa
JOKYMEHTOB, OTCYTCTBYIOIIMX [0 HEYCTAaHOBJIEHHOW npuunHe. B akTe Qukcupyrorcs cBeaeHus o
KOJINYECTBE:!
* JIOKYMEHTOB y4e€OHOro ()oH/a 1o JaHHBIM yueTa;
* JIOKYMEHTOB, UMEIOIINXCS B HAINYUU;
*  JIOKYMEHTOB, OTCYTCTBYIOIIUX B OMOIMOTEYHOM (POH/IE 110 HEYCTAaHOBJIEHHOM MPUUYHUHE.
B akte Takke yka3bpIBarOTCS HOMEDP M J1aTa akTa O IPOBEACHUM IPEIbIIYIIEH IMPOBEPKU. AKT C
IIPUJIOKEHUEM  CIIMCKA JIOKYMEHTOB, OTCYTCTBYIOIIMX II0 HEYCTAaHOBJICHHOW IIpUYUHE,
MTOATMCHIBAETCS MPEICEAATENEM U YIIEHAMUA KOMUCCHH M YTBEPKAAECTCS AUPEKTOPOM IIKOJIBI.
6.4. Ilpu BbIBIEHMHM B Tpolecce TMpoBepkH (OHAA OTCYTCTBYIOIIMX JOKYMEHTOB U
HEBO3MO)XHOCTH YCTAHOBJIEHUS BHUHOBHBIX JIMI] YOBITKM IO HEJOCTauye CIHCHIBAIOTCA B
COOTBETCTBHUHU C JICUCTBYIOIIUM 3aKOHOAATEIbCTBOM.

7. Jle10onpoM3BOICTBO B OPraHU3alNU yyeTa 0ubanorednoro gonaa

7.1. Opranuzamust paboThI ¢ JOKYMEHTaMH 10 y4eTy OHOIMOTEeYHOr0 (POHIa OCYIIIECTBISETCS 1O
MIpaBUJIaM BEJICHUS J1€JIOMPOU3BOJICTBA.

7.2. OCHOBHBIC JOKYMEHTBHI, B KOTOPBIX OCYIIECTBIISIETCS Y4YET, IOISKAT ITOCTOSHHOMY
XpaHEHUI0 KaK JOKYMEHTHI CTPOrod OTYeTHOCTH. [lOCTOSIHHO, 10 NUKBHIAIUU OUOIHOTEKH,
XPpaHATCS PETHCTPHl MHAWBHUIYATBHOTO U CYMMAapHOTO ydeTa JOKYMEHTOB OHMOIHOTeuHOro (oHIa
(perucTpallMOHHbIE KHUTH, UHBEHTAPHbIE KHUIM, KHUTM CYMMapHOI'O y4eTa, yUYETHBIM KaTajlor U
KaTaJIOTH).



7.3. B coorBercTBMM C TMpaBWIAMH OpPraHM3aIlMM TOCYJapCTBEHHOTO apXMBHOTO Jieia
YCTaHABIMBAIOTCSA CICAYIOIINE CPOKH XPAaHEHHUS JIOKYMEHTOB, OOCCIICUYMBAIONIUX YUET W
COXPaHHOCTH (POH/IOB:
*  CONPOBOJUTEIbHBIE JOKYMEHTHI (HaKJaJHbIC, CUETa, OMUCH, CIHCKA HA MOCTYHAIOIIYIO
auTepatypy) — 3 rona;
* TPUXOJHBIC aKTHl HA JIUTEPATYpPY, MOTYYCHHYIO OECIIaATHO WM 0e3 COMPOBOIUTEIIBHBIX
JIOKYMEHTOB, — 3 ro/1a;
* KHHTa y4eTa JUTEpaTyphl, yTEPSIHHOM YUTATEIIMU U IPUHATOM B3aMeH, — 3 roja;
* aKThl Ha CHOUCaHWE KHUT W TEPUOAMYECKUX H3JaHUM, y4eTHbIe KapTOUKH, KHIKHBIC
dbopMyIISIpBI CIUCAaHHBIX H3ganuii — 10 neT.
7.4. Ilo wucreyeHMM CPOKOB XpaHEHHUS YYETHbIE JIOKYMEHTBHI MOJIeKAT YHHUYTOXKEHHUIO B
YCTaHOBJICHHOM IOPSIKE.
7.5. lo oxoHUaHUs ouepenHON MpoBepku (POHAA XPaHATCA aKThl O pe3ysbTaTax MPOBEACHUS
MIPOBEPKH HAMYUS JOKYMEHTOB OMOJIMOTEYHOTO POHIA.

8. ObecneyeHne COXpAHHOCTH OMOJIMOTEYHOr0 GOH/IA MIKOJILHBIX Y4eOHUKOB
8.1. CoxpanHocTh (oHIa oOecrneyrBaeTcsi CO3/JaHUEM ONTUMAJbHBIX YCIOBUI XpaHEHUs HU
WCIIOJIb30BAaHUS YI€OHMKOB, a TAK)KE OXPAHOW MX OT MOPYU M XHUILICHHHA.
8.2. XpaHeHue y4eOHMKOB OCYILECTBIICTCS COIJIACHO AEUCTBYIOUIMM VHCTpYKIMAM 1O OXpaHe
TpyJa U MoXapHOU 0€30IacHOCTH.
8.3. @oHA yueOHUKOB pacnojaraeTcs ¥ y4YuThIBAETCS OT/AEIBHO OT OCHOBHOTO (hoHA.
8.4. OTBeTCTBEHHOCTh 3a OPTraHMU3AIMIO COXpPaHHOCTH (OHIA YYCOHMKOB BO3JaraeTcs Ha
JMPEKTOpa LIKOJIBI U 3aBE1YIOIEro OubInoTeKO.
8.5. OTBETCTBEHHOCTH 32 COCTOSHHE U COXPAaHHOCTh BBIAAHHBIX YYEOHHMKOB B T€YEHHE Y4EOHOTO
roga HecyT oOydaroluecs, MoJjb3yromuecss 3TUM (oHaoM. OHM ke, NpPU HEOOXOAUMOCTH,
OCYILECTBIISIOT UX PEMOHT.
8.6. B ciayuae yrepu uiam mopuu ydyeOHHMKa pOJIUTENH (3aKOHHBIE MPEICTABUTENIN) BO3MEIIAIOT
HaHECEHHBIN yniepO B COOTBETCTBUU C JEHCTBYIOIINUM 3aKOHOAATEIbCTBOM.
8.7. B 1mensx KOHTPOJIS 32 COXPAaHHOCTHIO YU€OHHMKOB 0Oy4aromuMucs 2 pa3a B rojl (ceHTs0pb U
anpenb) OMONIMOTEKON MPOBOJATCS BHIOOPOYHBIE PEWUJIBI MO MPOBEPKE COCTOSHUS YUEOHHMKOB.
CBeznieHus o pe3ynbTaTax peija JOBOJATCS 10 KJIACCHOTO PYKOBOAUTEINS, TP HEOOXOIUMOCTH J10
3aBy4a o YBP. I1o pe3ynbpTaram npoBepKH COCTABIISIETCS aAKT.
8.8. Kpurepuu no npoBepke COCTOSHUS y4eOHUKOB:

*  HaJM4Me 3alMCH O MPUHAJIEKHOCTH yueOHHKa 00yJaroiemycs;

* HaJIW4Me BceX y4eOHMKOB Ha MOMEHT MTPOBEPKH (COIJIACHO PACIHCAHUIO YPOKOB);

* Hajnuuue o0JIOXKeK Ha y4yeOHMKaXx;

* BHEIIHUH BHUJ ydeOHMKA (OTCYTCTBHE TPs3H, HAAMUCEH, TOMATOCTEH, MOPE30B, PBAHBIX

CTpaHULl, TOBPEX/ICHUH MEeperui€éToB B yUeOHHUKAX);
* st 1 —4 xiaccoB - HaNMUUE 3aKIAJ0K.

9. [IpaBuja noJib30BaHUs Y4eOHUKAMM J1JIs1 00Y4YAIOIIMXCS U POAUTeei

9.1. OOyuaroniiecss UMEIOT TPaBO TMOJIy4aTh YYEOHHKH, MPETyCMOTPEHHBIE 00pa30BaTEIbHBIMH
MporpaMMaMu IIKOJIBI, BO BPEMEHHOE MMOJIh30BaHKe U3 GoHIa OMOIMOTeKH OecIiaTHO.

9.2. V4eOHUKHY BBIJAIOTCS OOYYAOIIMMCS CPOKOM Ha OJIMH TOJI, HE3aBHCUMO OT TOTO, Ha KaKoOi
Cpok OoOydYeHHs OHHM paccuuTaHbl, O€3 mpaBa mepenayun W TpoAaku. Bo3BpaT y4eOHUKOB
rapaHTUPYETCS] POUTEISIME (3aKOHHBIMH MPEJICTABUTEIISIMHU ).

9.3. YueOHMKM MOTYT OBITh BBIJAHBI Kak HOBbIE, TaK M HCIOJb30BaHHBIE paHee. [IpoGiiembl
HEXBAaTKM YYCOHHMKOB peIIaloTCs 4epe3 OOMEHHO-pe3epBHBIM (DOHJ KO paiioHa (00JIACTHOTO
LIEHTpA).

9.4. OGyuarommecs: JOJDKHBI MOAMKMCATh KKIbIM y4eOHUK, TOJYYCHHBIH W3 (OHIA IIKOJBHOMN
oubnuoreku (yaeOHbBIN T011, paMUIHsl, UM, KJIAcc).

9.5. Y4eOHUK TOHKEH UMETh JIOTTOJTHUTEIbHYIO ChEMHYIO 00JIOKKY.



9.6. B yueOHHKaxX HENb3sl MUCaTh, PUCOBATh, 3aTU0ATh W BBHIPHIBATH CTPAHUIIBI U T.]I.

9.7. OGOyuwaromuecst 00s3aHBl BO3BpalllaTh INKOJbHbIE YYEOHHMKHM B ONPSATHOM BHIE, IO
HEOOXOIMMOCTH PEMOHTUPOBATH UX.

9.8. YueOHMKHM JOIKHBI BO3BpaIIaThcs B OMOIMOTEKY B YCTAaHOBIICHHBIC CPOKHU B KOHIIE YI€OHOTO
roja, J0 JICTHUX KaHUKYJI.

9.9. Bemyckuuku (9,11 kmaccoB) 00s3aHBI pacCYUTATHCS ¢ OMONIMOTEKOM MO MCTEYEHHUU CpPOKa
00y4eHHS (10 MOTyUYEHHS aTTECTaTa).

9.10. OGyuaromiuecs, BRIOBIBAIOIINE B TEUCHHE YIEOHOTO TOAa, 00sI3aHbI CaTh YYCOHUKH TIepe]
MOJTyYCHHUEM JIOKYMEHTOB.

9.11. B ciyyae mopuu WiH yTepu y4eOHUKOB oOydaromuecs: 00si3aHbl BO3MECTUTh MX HOBBIMH UJTU
PaBHOIICHHBIMH I10 COTJIACOBAHHUIO C 3aBEAYIOIIUM OHOIMOTEKOM.

9.12. OTBeTCTBEHHOCTbh 3a COXPAHHOCTh IOJYYEHHBIX IIKOJBHBIX YYEeOHHMKOB HECYT Kak
o0yyJaromuecs, Tak ¥ UX POJUTEIH (3aKOHHbBIE PEIICTABUTEH).

10. TpeGoBaHusi K MCNOJIH30BAHUIO H 00eCIIeYeHHIO COXPAHHOCTH Y4eOHUKOB

10.1. Obyuaromuecs: 00s13aHBI OEPEKHO OTHOCUTHCS K YUeOHHKaM, HE JIOMYyCKAaTh MX 3arpsa3HEHUs
Y IOPYH, MIPUBOAAIIMUX K MOTEpe HH(DOPMALINY, YXYIIIAIOMINX y1000UUTaeMOCTb, YCIOBUS YTCHUS
(TIoTEpst AIIEMEHTOB M300pa)KCHUs, TSATHA, IapalliHbl, OTCYTCTBUE OIHOW WM 0o0Jiee CTpaHMII,
CKJICMBaHUE CTPaHUIl U MOBPEXKJICHUE TEKCTa WM WIUTIOCTPALMi MPH PACKPBITHH, Aedopmarus,
MOTPEMAaHHOCTh 0JI0Ka WM MEperieTa).

10.2. Ilpu wucnonbp3oBaHUM Y4eOHHWKA TEPBOrO Toja, OH JOJKEH OBbITh ClaH B IIKOJBHYIO
OMOIMOTEKY B OTJIMYHOM COCTOSHUW: YHCTBIM, IEJIBbIM, O€3 TOBPEKICHWH M TOTEPTOCTEH
KOpeIlIKa, yIIIOB MeperieTa, 0e3 OTphIBa Meperiera oT OJ0Ka.

10.3. IIpu ucmonp30BaHUM YIeOHUKA BTOPOTO-TPETHETO TO/A, OH JOJDKCH OBITh ClIaH B IIKOJIBHYIO
OMOIMOTEKY B XOPOIIEM COCTOSIHMHM: YHCTBIM, LEJIBbIM, JOMYCKAIOTCS HE3HAYUTEIbHBIC
MTOBPEKIACHHSI: MOT'YT OBITH HEMHOT'O TTOTPENIaHBI YTOJIKH TIEperieTa, KOPEIIoK (HO He TIOPBaH).
10.4. TIpu ucnonbp3oBaHUHM y4eOHHMKA YETHIPEX-TISATH JIET, OH JOJKEH OBbITh ClaH B IIKOJBHYIO
OMOIMOTEKY B YJOBJIETBOPUTEIHLHOM COCTOSHUU, MPUTOIHBIM IS JATBHEHIIIETO UCITOJIb30BAHMUS
YHCTBIM, JOMYyCKaeTcsl HaJApBIB Kopemika (He Oonee 1 cM. OT Kpas) U meperuiera B MECTE €ro
COCIMHEHHUS C OJIOKOM.

10.5. TIpu ucnonb3oBaHuM y4yeOHHMKA IIECTH JIET U Ooyiee, OH JOJDKEH OBITh CAAaH B IIKOJIBHYIO
OMOIMOTEKY B YJOBJIETBOPUTEIHLHOM COCTOSHUU, MPUTOIHBIM JJIS JATLHEHIIIETO UCITOJIb30BAHMUS:
YHCTHIM, JIOMYCKaeTCs HAApBIB Kopemika (He Oojee 2-3 c¢M OT Kpas) U MeperjieTa B MeCTe ero
COCIMHEHHUS C OJIOKOM.

10.6. Bce noBpesxaeHus JOIKHBI OBITh aKKYPAaTHO CKJIEEHBI TPO3pavyHoi Oymaroii, 1100 HMPOKUM
MIPO3PAYHBIM CKOTYEM.

11. OTBeTCTBEHHOCTh YYACTHHKOB 00pa30BaTe/IbHOI /1eSITeIbHOCTH

11.1. IupexTop LIKOJIBI HECET OTBETCTBEHHOCTh 3a OpPraHU3alMio padoThl MO CBOEBPEMEHHOMY
MOMOJHEHUI0 OMOIMOTeYHOro (OoHJAa IMIKOJIBHBIX YYEOHHMKOB, oOecreueHue oOydaroluxcs
yuyeOHUKaMHu, Y4eOHBIMH TOCOOMSAMH, Yy4eOHO-METOJUYECKUMH MaTepHuajaMu, CpeACcTBaMHU
00y4eHHsT ¥ BOCITUTAHUS.

11.2. 3amectuTens JUpEKTOpa IIKOJBI IO Yy4eOHO-BOCIMTATENbHOW paldoTe ompeaesser
MoTPeOHOCTh IIKOJIBI B YU€OHHKAX, COOTBETCTBYIONIMX IPOTpaMMaM OOYYEHHS, OCYIIECTBISIFOT
KOHTPOJIb 3a HCIOJb30BAHUEM IMEAArOTMUYECKUMH paOOTHHKaMU B XoJe 00pa30BaTebHOMN
NEeSTeNIbHOCTH Y4eOHUKOB, Yy4YeOHBIX MMOCOOMH U y4yeOHO-METOJUYECKHMX MaTephalioB B
COOTBETCTBUH CO CIMCKOM, OMPEAETICHHBIM IIKOJIOH, COBMECTHO C YUHUTEISIMU M 3aBEIYIOLIUM
OMOIMOTEKON OCYIIECTBIISET KOHTPOJIb 3a BHITIOJHEHUEM OOYYAIOIIMXCS CIUHBIX TPeOOBAaHUMN IO
UCIIOJIb30BAHUIO M COXPAHHOCTH YYEOHUKOB.

11.3. KiaccHble pYKOBOIWTEIM HECYT OTBETCTBEHHOCTh 3a BOCIHUTAHHE Y OOYYarONIUXCs
OEpe’KHOrO0 OTHOIICHUS K Y4eOHOM KHHre, 3a COCTOSHHE YYEOHHMKOB M YUEOHBIX MOCOOMM
0o0ydJaronumxcsi CBOEro Kiacca B TEYEHHE YUeOHOTO To/a, CBOCBPEMEHHYIO BbIIauy (cmauy)



Y4COHHKOB, YYCHBIX U Y4eOHO-METOIMYECKHX TIMOCOOMi B OWOIMOTEKY B COOTBETCTBHUH C
rpaduKoOM, yTBEPKICHHBIM TUPEKTOPOM IITKOJIBI.

11.4. 3aBenyrommii OMOIMOTEKON HECET OTBETCTBEHHOCTH 3a JIOCTOBEPHOCTH MH(poOpManuu 00
00€CIeYeHHOCTH YYeOHUKAaMH, y4eOHBIMU MOCOOMSIMH U Y4eOHO-METOAMYECKUMH MaTepHalaMH
o0y4aroIuXcsl UIKOJIbI, 32 OPraHu3alnio padboThl OMOIMOTEKH 0 Bblaue U BO3BpaTy y4EOHUKOB,
y4eOHBIX MOCOOMH M y4eOHO-METOJUYECKUX MATEPHATIOB OOYYAIOIIMMHUCS, 33 COXPAHHOCTh
OoubmmoTeyHoro GoHIa yaeOHOM JIUTEpaTypHhI.

11.5. Pomurtenu (3aKOHHBIE TIPEIACTABUTENN) OOYJAIOIIMXCS HECYT OTBETCTBEHHOCTh 32
COXPAHHOCTbH MOJTYYEHHBIX YU€OHUKOB, Y4EOHBIX TOCOOMI 1 yueOHO-METOAUYECKUX MAaTEPHAIIOB U
BO3MEILAIOT UX YTPaTy WIK HOpYy OHMOIMOTEKE LIKOIIBI.

11.6. OGyuaromuecss HECYT OTBETCTBEHHOCTh 3a COXPAaHHOCTh YYEOHHUKOB, YYCOHBIX MOCOOMU M
y4eOHO-METOJMUECKUX MAaTePUAIIOB, MOJYYCHHBIX U3 (POH/A IIKOIHHONH OMOIUOTEKH.

12. 3aka04yuTesbHBIE MOJ0KEHUsI

12.1. Hacrosmiee IlomoxkeHue o mkonbHOM OnOaroTedyHoM ¢GoHAe, MOpsaKe ero GopMHUpPOBaHHS,
ydera, HCIIOJIb30BaHMS U 00SCIICUCHUSI COXPAHHOCTH SBIISICTCS JIOKAIBHBIM HOPMATHBHBIM aKTOM,
npuHuMaercs Ha [legarornyeckoM coBeTe MIKOIBI U yTBEpKAaeTcs (MO0 BBOIUTCS B JEWCTBUE)
MIPUKA30M JUPEKTOPA OPraHU3AINH, OCYIIECTBISIONICH 00pa30BaTENbHYIO NESITEIbHOCTD.

12.2. Bce u3MeHeHHUS M JIONOJHEHUS, BHOCMMBbIE B Hactosumiee llomoxkenue, odopmisitorcs B
IIMCBMEHHOW (QopMe B COOTBETCTBUM JICHCTBYIOIIMM 3aKOHOJATeslbcTBOM  Poccuiickoit
®enepanuu.

12.3. Tlonoxenne o OuOmmoTeyHoM (oHAe 00pa3oBaTEIBLHON OpraHW3alMN MPHHUMACTCS HA
HeompeAeNeHHbl Cpok. V3meHeHuss u gomnonHeHus K IlomoskeHuio mpUHHUMAKOTCS B TOPSIKE,
npexycMoTperHaoM 11.12.1. Hacrosmiero [Tooxxenus.

12.4. Tlocne mpunsTtus IlomoxxeHus (WM M3MEHEHHH M JOMONHEHUH OTIENbHBIX MYHKTOB U
pa3esioB) B HOBOHM peakIlny MPeIbIIyas peJakius aBTOMATHIECKN yTPAunBaeT CUITY.
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