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P [OKYMEHT MOAMUCAH
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IHouoxxenue

0 Nops/IKe BeJAeHUs JTUYHBIX /1eJ1 pA0OTHUKOB
MOBY COMLI Ne 25 ropoga Coun
umeHu I'epost Coserckoro Corosa Boiitenko C.E.

1. O0uMe moJI0KeHuA

1.1. Hacrosmee IlomoxeHue O TOpsAKE BEACHUS JHMYHBIX JIeJ PAOOTHUKOB OpTraHU3AIHH,
OCYHIECTBJISIFOIIE  00pa3oBaTeNbHYI0  JESTEIbHOCTh, pa3palOTaHO B  COOTBETCTBHU  C
®enepanbHbIM 3ak0HOM Ne 273-D3 ot 29.12.2012 «O6 obpazoBanuu B Poccuiickoit deaeparum»
¢ u3MeHeHusMu Ha 29 nekabps 2022 roma, PenepanpHbM 3akoHOM OT 27.07.2006 Ne 152 «O
MEePCOHANBHBIX JaHHBIX» C U3MeHeHusMu Ha 14 wurons 2022 roma, Ykasom Ilpesumenta ot
30.05.2005 Ne 609 «OO0 yrBepxkaenuu IlonoxeHus: 0 MePCOHANbHBIX JaHHBIX IOCYIapCTBEHHOIO
ciyxamero Poccuiickoit ®@enepanuu U BEACHHH €ro JUYHOTO nena», TpynoBeiM Koaexcom
Poccuiickoit ®enepannu, KomnekruBasiM goroopom, Ycraom MOBY COII Ne25 umenu ['epost
Coserckoro Coro3a Botitenko C.E..

1.2. Jlannoe Ilonoxxenue ompenensieT MOPANOK BEICHUS JUYHBIX JEJ TEeJaroroB M HMHBIX
COTPY/JIHUKOB M PaOOTHUKOB IIKOJIbI, OMpPEAEseT MOPsSAoK (GOPMHUPOBAHUS, YU€Ta U XPaHEHHUS,
BBIJIAYU JIMYHBIX JIeTT BO BPEMEHHOE TOJIb30BaHHE, a TAKKE OTBETCTBEHHOCTD, ITpaBa pAOOTHUKOB U
JTUPEKTOPa 00pa30BaTEIHHOM OpPTraHU3aIUH.

1.3. Hacrosimiee [lonoxxenne yrBepkaaeTcs MPUKA30M MO LIKOJIC U SBISETCS 00S3aTeNbHBIM IS
BCEX KaTETOPHI MeAarornIecKuX 1 JAPYruX COTPYTHUKOB ITKOJIBI.

1.4. Benenue NMUYHBIX NI MEJAroroB M COTPYAHHUKOB IITKOJIBI BO3JIaraeTcs Ha CIENUAUCTa IO
KaJipaM OpraHu3aIliH, OCYIIECTBIISIIONIEH 00pa30BaTEIbHYIO AESTEIHLHOCTD.

1.5. JIuuHoe Aeno — OCHOBHOM JTOKYMEHT MEPCOHAIBHOTO Y4eTa, coAep Kalinii Hanbosee oTHbIe
CBeZieHUs 0 paboTHUKE 00pa30BaTEeIbHON OPraHU3allMKA U €T0 TPYJAOBOU JesATeIbHOCTH. B muaHoe
JIeJI0 BHOCATCSI CBEICHMUS, CBSI3aHHBIC C TIOCTYIIEHUEM Ha paboTy U YBOJIHHEHHEM.

1.6. CBenenus, conepKamuecsi B JIMYHOM JieJie, OTHOCATCS K KOH(pHUICHIMAIBHOW HH(OPMAIIHH,
HMMEIOT OTPAaHUYEHHBIN JOCTYII U Pa3TIalIeHHI0 He TIOJJIeKaT.

1.7. JIluunoe nenmo BeAETCS B TEUCHHE BCETO MEpHo/ia paboThl pabOTHHKA.

1.8. BeneHue HECKOJBKUX JMYHBIX T OJHOTO pabOTHHUKA OOpa30BaTeIbHOU OpraHM3aliy He
JIOTTYCKaeTCsl.

2. Ilopsinok popmMUpOBaHMS JIUYHBIX J€JI COTPYAHUKOB
2.1. ®opmupoBaHHE JMYHOTO JieJla TENAaroroB M COTPYJHHKOB 00IIe00pa3oBaTeIbHOM
OpraHM3aly MPOU3BOJUTCS HEMOCPEICTBEHHO TOcie IMpuemMa B 00Heo0pa3oBaTeIbHyIO



OpraHM3allMi0 WU I[EepPeBOJila IeJJaroroB M COTPYJHUKOB U3 JIPYrod oOpa3oBaTelIbHON
OpraHH3aIHH.

2.2. B cooTBeTCTBHM C HOPMATHBHBIMHU JIOKYMCHTAMH B JIMYHBIC JIeJIa TIEAaroroB U COTPYIHUKOB
OpraHM3aIlfK, OCYIIECTBISIONICH 00pa30BaTEIbHYIO JEATEIBHOCTh, BKJIABIBAIOTCS CICIYIOIIHEC
JOKYMEHTBI:

Jlna nedazozos:

3asBJICHHE O IIpUEMe Ha paboTy;

3asBJICHHE O COTJIACHH Ha 00pabOTKy MEPCOHATIBHBIX JAaHHBIX I€arora;

CIIPaBKa O HAIWYUK (OTCYTCTBHHU) CYIUMOCTH ¥ (MiK) (akTa YroJOBHOTO MPECIICIOBaHMS,
BBIJIAHHOTO COOTBETCTBYIOLIMM OPTaHOM IIPABOIOPSIIKA;

aBroounorpadus;

KOIHSI TaCIOPTa WIIM HHOTO IOKYMEHTA, YJJOCTOBEPSIOIIETO JINYHOCTD;

KOIIMSI CTPaXxOBOT'O CBUJIETEIbCTBA IEHCHOHHOTO CTPaXOBaHUS;

KOIHS UICHTU(UKAITMOHHOTO HOMEpa HAJIOTOTUIATEIIbIINKA;

KOIMs TOKYMEHTa BOMHCKOTO y4eTa (111 BOGHHOOOSI3aHHbIX);

KOIHSI CBUJETEIHCTBA O 3aKIIOYCHNHU Opaka (IpHu HAJIMYHN);

KOIIMSI CBUJIETEIBCTBA O POXKJICHUM JieTel (MIpH HAIUYKH);

KOIIMH JJOKYMEHTOB 00 00pa3oBaHuy;

KOIIMM JJOKYMEHTOB O KBaIM(PUKALMU UM HAJTUYUE CIIeLUAbHBIX 3HaHUH (IIPU HAINYMN);
KOIIMYU aTTECTAllMOHHBIX JIUCTOB (MPU HAIUYUH);

KOIIMM JJOKYMEHTOB O Harpa)/ieHUH (IIpy HaJIM4uK);

XapaKTePUCTHKH, PEKOMEH/IaTeIIbHbIC MChMA (ITPU HATUYHH );

IIpUKa3 O pueMe Ha padory;

IIPUKa3 O NEPEBO/IE HAa UHYIO JOHKHOCTD (MIPU HAJIMYHUH);

JIOJDKHOCTHAsT MHCTPYKLUS (JOJDKHOCTHBIE MHCTPYKIIMM C MOMEHTAa Ha3HAuyeHUs Ha Bce
JOJKHOCTH)

TPYAOBOH JOroBOp (C TOCHIEAYIOUIMM BKJIIOUEHHEM JIOMOJHHUTEIbHBIX COTJIAIEHUH K
TPYZIOBOMY JIOTOBODY);

TPYAOBYIO KHHUXKKY;

MEIUIUHCKYIO0 KHUXKKY.

s pabomnuxos:

3asBJICHHE O IIpUEME Ha padoTy;

3asBJICHHE O COTJIACUM Ha 00pabOTKy MEepCOHATIBHBIX JaHHBIX IE€arora;

ClpaBKa O HAIWYHUU (OTCYTCTBUH) CYIUMOCTU M (WJIK) (aKTa yroJOBHOTO MPECIICAOBaHNUS,
BBIIAHHOTO COOTBETCTBYIOIIMM OPIaHOM MPaBONOPSIKA,

aBToOMorpadus;

KOIUS IAaCTIOPTa UM MHOTO JOKYMEHTA, YAOCTOBEPSIOIIEr0 JIUUHOCTD;

KOIUSI CTPAaXxOBOI'0 CBUETENHCTBA IEHCUOHHOTO CTPAXOBaHUS;

KOIHS UICHTU(UKAITMOHHOT'O HOMEpa HAJIOTOIJIaTebIINKA;

KOIUsS JOKYMEHTa BOMHCKOTO yuyeTa (IIsl BOEHHOOOS3aHHbIX);

KON CBUJIETEIHCTBA O 3aKIII0YEHUH Opaka (Ipu HAJIHYUK);

KOIHUSI CBUJETENHCTBA O POXKACHUU JeTeH (IIpU HAIMYUN);

KOIIMH JJOKYMEHTOB 00 00pa3oBaHuy;

KOIUU JIOKYMEHTOB O HarpaKAeHUH (IIPHU HAJIUUUN);

XapaKTepUCTHKH, PEKOMEH IaTeIbHbIE MHChMA (ITPU HAIUYHN);

MIpHUKa3 O puemMe Ha padoTy;

MIpUKa3 O MepeBoie Ha MHYIO JTOJKHOCTD (TIPU HAJIMYUK);

JOJDKHOCTHAsT MHCTPYKLHUS (JOJKHOCTHBIE MHCTPYKIIMM C MOMEHTA Ha3HA4yeHUs Ha Bce
JIOJDKHOCTH);

TPYAOBOM [JOroBOp (C TMOCIEAYIOUIMM BKJIIOUCHHEM JONOJHUTENbHBIX COIVIAIIEHUN K
TPYJIOBOMY JIOTOBOPY);

TPYAOBYIO KHUKKY;



*  MEIULUHCKYIO KHUXKKY.
Pabomooamenv oghopmasiem:

*  TPYIOBOH JOTOBOP B IBYX IK3EMILIAPAX;

* TpHUKa3 o mpueMe Ha paboTy (0 mepeMeIIeHu  Ha APYTHe JOKHOCTH);

* JMYHYIO KapTouky Ne T-2;

*  JOJDKHOCTHYIO MHCTPYKIHIO.

Pabomooamens 3naxomum:

* ¢ HOPMAaTHUBHO-TIPABOBBIMHU JIOKyMEHTaMH HIKOJbI (YcTraBoM, KOJIIEKTHBHBIM JIOTOBOPOM,
[IpaBunamu Tpy1OBOIO pacHopsiiKa U Ap. JOKAJIbHBIMHU aKTaMH);

*  C IOJDKHOCTHOHM MHCTPYKLMEH;

* IPOBOJUT BBOJAHBIA MHCTPYKTaXX, WHCTPYKTaX II0 OXpaHE TpPyAa, MHCTPYKTaX II0
MIPOTHBOIOXKAPHOM OE30MACHOCTH.

2.4. IlepsuuHoe oopMIIeHHE JIUYHOTO JeJ1a IPeyCMaTpUBaeT:

* TIPHUCBOCHHUE JINYHOMY JIeTy HOMEpa COTJIAaCHO KypHAITY y4eTa JIMYHbBIX JeT,

* IPOCTaBJICHHME HA OOJIOKKE JIMYHOIO Jejla CIEeIYIOIUX PEKBU3UTOB: HHIEKC jAena (B
COOTBETCTBMHM C HOMEHKJIATYpol Jjen oO0Ieo0pa3oBaTeIbHOM OpraHu3aliy; MOJHOE
HaMMEHOBaHME 0011e00pa30BaTeIbHOIN OpraHU3alK; HOMEp JIUYHOIo Jena; GaMuInus uMs
OTYECTBO Pa0OTHHKA B MMEHUTEIHHOM IMAJEXKe;, JAaThl — ToJl Havyaja M TOJ OKOHYAHUS
BEJICHHUS JieJIa; KOJIMYECTBO JIMCTOB; CPOK XPAHEHUS;

* TIOMENICHWE JIOKYMEHTOB, TOJISKAIIMX XPAaHEHUI0 B COCTaBE JIMYHBIX JIeN, B
XPOHOJIOTHYECKOM TOPSIKE:

BHYTPEHHSS ONHCH JTOKYMEHTOB JIeTia,

3asBJICHHUE O IIpUEeMe Ha paboTy;

IIPHUKa3 O IpuemMe Ha paldoTy;

TPYIOBOH JA0rOBOP;

JIOTOBOP O TOJHOW MaTepuaJbHOM OTBETCTBEHHOCTH (€ciu pabOTHUK —
MaTepHalbHO OTBETCTBEHHOE JIUIIO);

XapaKTePUCTHKH U PEKOMEHIaTeIIbHbIE MMChMa,

corylacie Ha 00paboTKy NMepCOHaIbHbBIX JAHHBIX.

2.5. C nenpio obecriedeHnsT Ha UIekKAIEeH COXPaHHOCTH JIMYHOTO JeJia MeJIaroroB U COTPYTHUKOB
001eo0pa3oBaTeIbHOM OpraHu3anu U ynoOcTBa B OOpallleHHH ¢ HUM Npu (OpMHUPOBaHUH
JOKYMEHTHI TIOMEIIAIOTCS B OTHENBbHYIO manky. llpm yBonmpHeHMH paOOTHHKA MPOIIMBAIOTCS
HUTKaMHM U CJIAIOTCS B apXUB.

2.6. BHYTpeHHsIsI OMUCH COCTaBISIETCS HAa OTACIBHOM JIUCTE MO yCTAaHOBIEHHOH (opme. JIucTh
BHYTPEHHEH OIUCH HyMEPYIOTCS OTAEIBHO.

2.7. Ilpu moAroTOBKE JMYHBIX /e K Tepenaye Ha XpaHeHHWEe K BHYTPEHHEH OIMMCH COCTaBISETCS
UTOTOBasl 3aMUCh, B KOTOPOH yKasbIBaeTcs U(PpPaMu U MPONUCHIO KOJUYECTBO BKIIIOUEHHBIX B HEe
JOKYMEHTOB M KOJIMYECTBO JIUCTOB JIea.

YV VVVVYV

3. Tlopsinoxk BeaeHusi JIMYHBIX JeJ T1eAaroroB W COTPYJAHUKOB OpPraHM3auMu,
OCyLIeCTBIISAOIIeH 00pa30BaTeIbHYIO 1eITeIbHOCTD
3.1. JIuyHoe Aeno menaroroB M COTPYJHUKOB IIKOJIBI BEIETCS B TEUEHHE BCEro MepHoja padoThbl
Ka)KJ0TO MeJjarora ¥ COTpyJHUKA B IIKOJIE.
3.2. JlanpHeliIee BEeIEHWE JUYHOTO Ji€Ja NEJaroroB M COTPYAHUKOB IIKOJBI MPEIyCMaTPUBAET
MOMEIIEHUE B JIeJI0 JOKYMEHTOB, 00pa3yIoIIUXCs B Ipoliecce pabodel NesiTeIbHOCTH U UMEIOIINX
3HAYEHUE JIJIS1 TPYIOBBIX OTHOIIECHHU:

* JIONOJHEHHE K JTUYHOMY JHMCTKY IO YUETY KaJpOB;

*  JIONOJHUTENbHbIE COMIALIEHUs K TPYIOBOMY JJOIOBODY;

* KOIHHU NPUKA30B IO JIMYHOMY COCTaBYy, KOTOpBIE KacarOTCsl IE€JaroroB M COTPYAHHUKOB

0011e00pa3oBaTeIbHON OpraHu3alIiuy;
*  OT3bIBBI JOJDKHOCTHBIX JIUI O IIEArore U COTPYAHHUKE IIKOJIBI;
* KONMH JOKYMEHTOB O IOBBILIEHUN KBATH(PUKALINY;



*  KONHH CepTH(UKATOB, IPAMOT;

*  JIHCT — 3aBEpPHUTEIIb Jiea (COCTAaBISIOT MIPH Clade JIMYHOTO Jela B apXHB);

*  HHBIC JOKYMEHTBHI.
3.3. B nensax obecrieueHuss KOHTPOJISL 32 COXPAHHOCTBIO U aKTYaJIbHOCTBIO JTMYHBIX JIENI B IIIKOJIE
eKeroaHo (He mo3aHee | KkBaprana roja, CICAYIONEro 3a OTYCTHBIM) HPOU3BOIUTCS IIPOBEPKA UX
Hailn4dusga U COCTOAHUA.
3.4. ExeroqHyr MpOBEPKY COCTOSHHS JIMYHBIX JET Ha MPEAMET COXPAHHOCTH BKIIFOUCHHBIX B
HETO JOKYMCHTOB MNPOBOAUT CIICLHUAJIBHO CO3JaHHAass KOMUCCHUS. O IMMPOBCACHHBIX IIPOBCPKaAx
JeaeTcsi OTMETKA B JIMCTE O PE3yJbTaTax €KEeroJHOW MPOBEPKU COCTOSHUS M HAJIUYUS JIMYHOTO
Jefa U COCTaBIISICTCS aKT. Pe3ynbTaThl NPOBEPKM JIMYHBIX J€7d B 00S3aTEIbHOM IOPSIKE
JOBOJSATCS JI0 AUPEKTOPA IIKOJIBI.

4. Tlopsigok y4éra M XpaHeHMs JUYHBIX JieJl MeJaroroB M COTPYIHMKOB OpPraHU3alMH,
ocylLlecTBIIsA0IIe 00pa3oBaTeIbHYIO 1eSITeIbHOCTD.

4.1. XpaHeHue U y4eT JIMYHBIX JIeJl TMEeJaroroB U COTPYJHHUKOB IIKOJBI OPraHU3YIOTCS C LIEJIbI0
ObICTpOro M 0€30MMOOYHOTO TMOMCKA JIMYHBIX JeNl, 00ECTIeYeHHs MX COXPAHHOCTH, a TaKKe
obecrieyeHnss KOH(PUIECHIIMAILHOCTH CBEJCHUH, COAEPXKAILMXCS B JIOKYMEHTAX JIMYHBIX A€, OT
HECaHKLMOHUPOBAHHOTO JIOCTYTIA.

4.2. JInuHble ena COTPYAHUKOB XpaHsTcs B celie 0011eo0pa3oBaTeIbHOW OpraHu3aIiy.

4.3. TpynoBble M MEAUIIMHCKNE KHIDKKH XPaHITCS OTIEIBFHO B cede.

4.4. JlocTyn K JMYHBIM JieJlaM IE€JaroroB W COTPYIHUKOB IIKOJIBI MMEIOT TOJIBKO CEKpeTapsb,
CHELMAIUCT IO KaJpaM, JAUPEKTOp WIKOJbI JUOO 3aMECTHTENH AUPEKTOpa MpPU HCIOJHEHHUH
00513aHHOCTEH JUPEKTOpa LIKOJIBL.

4.5. Cucremaruszanusi JIMYHBIX JI€Jd T€1aroroB M COTPYAHUKOB IIKOJbl IPOU3BOJUTCS B
asi(haBUTHOM MOPSIIIKE.

4.6. JlnvHble nena MeaaroroB W COTPYIHUKOB MIKOJBI, MMEIOIIUX TOCYIapCTBEHHBIE 3BaHUS,
IIPEMMHM, HArpapl, Y4EHbIE CTENIEHU U 3BaHUS, XPAHATCS IIOCTOSHHO, a OCTAJIbHBIX COTPYJHUKOB —
75 ner ¢ roja yBOJIbHEHUS paOOTHUKA (B COOTBETCTBUU C llepeyHeM TUIOBBIX YNpPaBIEHUYECKUX
JIOKYMEHTOB).

S. IllopAaoK BbIIA4YH JUYHBIX /Ie/1 BO BpEMEHHOE M0JIb30BaHHe

5.1. Bolgaua nuyHbIX nen (OTOENBHBIX JOKYMEHTOB B COCTAaBE JIMYHOTO Jie€la) BO BPEMEHHOE
MIOJIb30BAHUE IIPOU3BOAMTCS C pa3pelIeHUs AUPEKTOpa IIKOJIBI [0 3asBJICHUI0 COTPYIHMKA
LIKOJIBI.

5.2. PaGorta (0o3HaKOMJIEHHE) C JMYHBIMU JeJaMHM T[€JaroroB M COTPYAHMKOB HIKOJIbI
MIPOU3BOJUTCS B MPUEMHON nupeKTopa. B KoHIle paboyero IHS ceKpeTapb WIM CHEIHAIUCT I10
KaJpaM o0si3aHa yOEIUTHCS B TOM, UTO BCE JIMUHBIE JIe)1a, BBIJAaHHBIE BO BPEMEHHOE 110JIb30BaHUE,
BO3BpAIlleHbl Ha MECTO XpaHEHHS M €CTb JIM HeoOXOIUMOCTb [UIsl NPUHATHA Mep K HX
BO3BPAILICHUIO UIH PO3BICKY.

5.3. @axT BbIIaYM JUYHOTO Jesia PUKCUPYETCS B KOHTPOJIBHOM KypHaJe.

5.4. V3psTHE OTAEIBHBIX JTOKYMEHTOB U3 JIMYHOTO Jejia MPOU3BOAUTCS C pa3pelieHus AUPEKTopa
HIKOJIBI ¢ 0()OPMIIEHHEM COOTBETCTBYIOIIEH 3anucu B rpade «[IpuMedanue» BHyTpeHHEH omucH.
IIpn BpeMEHHOM H3BATHH JOKYMEHTAa Ha €ro MecTO (MEXIy JIMCTaMU COCEIHHUX JOKYMEHTOB)
BKJIQ/IBIBAETCA CIIPABKa-3aMECTUTENb C YKa3aHWEM JIaThl M MPUYUH U3BATHS C MOANMUCHIO JHUIA,
BBIJIABIIETO JOKYMEHT, U IMIOAIUCHIO JINLA, ITOJIYYUBIIETO €ro BO BpEMEHHOE I10JIb30BaHUE.

6. OdopMmiieHHe JIMYHBIX JeJI Iepe] caavel B apXuB
6.1. OdopmieHre TUYHBIX JAEN IJIs Tepefadd B apXHUB MIPOM3BOIHUTCS CIEIMAINCTOM IO KaJapam
HIKOJIBL. DTa MpoIlelypa BKIIOYAET:

* TOMIUBKY (TIEperuIeT) Aea;

® YTOUHCHUC HYyMCpalluu JIMCTOB ACJIa;

*  COCTaBJICHHE JINCTA-3aBEPUTEIIS,



* cocraBiieHHE (YTOUYHEHNE) BHYTPEHHEH OIUCH;

* BHECCHHE YTOYHCHHUI B PEKBU3HTHI JTUIIEBOI OOJIOKKH JIena.

6.2. Jlucr-3aBepuTenb Jena JOJDKEH TMOAMNKHCATh €ro COCTaBUTENb, MPU 3TOM JIelaeTcs
pacmdpoBKa IODKHOCTH W TOJNKMCH, MPOCTAaBIsSeTCS Jata. B mporecce HMCHONb30BaHUS
apXUBHBIX JOKYMEHTOB B JIMCTE-3aBEpUTENE JIEIAal0TCsl COOTBETCTBYIOUIME OTMETKU. Ecnmu nmerno
MOJIIATO O€3 JMCTa-3aBEpUTENs], TO €ro CIEAYeT HAKJICUTh HAa BHYTPEHHIOIO CTOPOHY OOJIOXKKH
nena.

6.3. C nenbto obecrieyeHust COXPaHHOCTH JIMUHBIX JIEJI PEKOMEH/TYeTCs:

* 00beqUHATh UHIUBUIYyaJbHbIC JIMYHBIC JIeJa YBOJEHHBIX COTPYAHHUKOB B OJIHY OOJIOXKKY
(0OBbeIMHEHHOE JIEeTI0) C TAaKUM pacdeTroM, 4ToObl 00beM jena (Toma) He mpeBbiman 250
JUCTOB (ITyTE€M CIIMBKU MAaTEpUAIOB UHAUBUAYAIBHBIX JIEJI IO T0JIaM YBOJIbHEHHUS);

* pacmojaraTh MaTepuaibl MHAWBHIYAIbHBIX JEN B mpeienax aena (toma) B andaBUTHOM
nopsake (modamMuiIbHO), OTAEINSAS MaTepPHUalibl, OTHOCSIINECS K PAa3HbIM MHJIMBUIyaJbHBIM
JieliaM, YUCTBIM JIUCTOM Oymard ¢ yka3aHWeM Ha HeM (aMiid, UMEHU W OTYeCTBa
COOTBETCTBYIOIIETO YBOJIEHHOTO MEJarora u COTpyJHUKA HIKOIIBI;

* cHa0XaTh KaXJ0e OOBEIMHEHHOE JeNI0 (TOM) BHYTPEHHEH OIUCBHIO C TEepPEUMCIICHUEM
dbamMunii, UMEH M OTYECTB M YKa3aHMEM HOMEPOB CTpPAHUI], B Mpefenax KOTOPBIX
PAacIoyIOKEHbI COOTBETCTBYIOIIUE TOKYMEHTHI.

6.4. Ilepenava MTUYHBIX JET B apXUB OCYIIECTBIIACTCS HE MO3/IHEE TPEX JIET MOCIIE 3aBEPIICHUS UX
B JICJIONIPOM3BOJICTBE B COOTBETCTBUH ¢ rpadukom. [IpenBapuTtenbHO cekpeTapeM, CreUualucTOM
M0 KaapaMm TNpoBepsieTcs MOJHOTa M MPAaBUIBHOCTh MOATOTOBKM JIMYHBIX JIe1 K Iepeaaye.
BrisiBIIeHHBIC TIpU TTPOBEPKE HEIOCTATKU YCTPAHSIOTCS CEKpeTapeM, CHEIHAMCTOM IO Kajpam.
[lepenaya u mprieM MPOU3BOJATCS MO OMKCH C TPOCTAHOBKOW OTMETOK O HAJTMYUU JTUYHBIX JETI.
6.5. JImuHbIC Jena MeAaroroB M COTPYAHHKOB IIKOJbBI, 3aKOHYCHHBIC JEIOMPOU3BOJICTBOM 10 |
sauBapss 2003 roma, xpansarca 75 net, mocne 1 sHBaps 2003 roga — 50 ner. Jluunble nmena
JTUPEKTOPA, TJIABHOTO OyXrajrepa KOl UMEIOT IIOCTOSTHHBIN CPOK XpaHCHHUS.

7. OTBETCTBEHHOCThH
7.1. Tlemaror ¥ COTPYAHUKH IIKOJBI OOS3aHBI CBOEBPEMEHHO MPEACTABISATh CEKPETApI0 WU
CHGIII/IaJ'II/ICTy 110 KaﬂpaM CBCACHUA 06 N3MCHCHHHN B HepCOHaJ'II)HI)IX JaHHBbIX, BK/JIIOUYCHHBIX B
COCTAaB JUYHOIO J€a.
7.2. Paboronmarens oOeclieqYnBaer:

*  COXPaHHOCTH JIMYHBIX JIET MEeIarOTOB U COTPYIHUKOB IIKOJIHI,

® KOHq)HI[GHHI/IaHI)HOCTB CBCI[GHI/II\/JI, coz[ep)Kanmxcs{ B JIMYHBIX [A€JIaX TIIeaaroroB u

COTPYJIHUKOB.

8. [IpaBa paGoroaare/isi U padOTHUKA
8.1. Ilis oOecriedeHHs 3alIUTBI NIEPCOHAIBHBIX JAHHBIX, KOTOPBIE XPAHATCS B JIMYHBIX JeJax
MeJJaroroB ¥ COTPYIHUKOB HIKOJIbI, IEAArOTH U COTPYIHUKH IIKOJIBI UMEIOT MPaBo:
* TIOJyYUTh TOJHYIO HH(POPMAIMIO O CBOMX TMEPCOHAIBHBIX JaHHBIX M O00pabOTKE AITHX
JTAaHHBIX;
*  TIOJyYUTh CBOOOJHBINA JOCTYI K CBOUM MEPCOHATBHBIM JIAHHBIM;
* TOJYYUTh KONUU JOKYMEHTOB, XPaHAIIUECS B JIMYHOM JIEJI€ U COJEprKAllle MePCOHANIbHBIE
JTaHHBIE.
* TpeGoBaTh UCKIIOUCHUS WM UCIIPABICHUS HEBEPHBIX U HETIONHBIX MEPCOHAIBHBIX JTaHHBIX.
8.2. PaboTomarens uMeeT mpago:
* 00pabarbIBaTh MEPCOHANLHBIE JAHHBIC MIEAArOTOB M COTPYIHUKOB IIKOJBI, B TOM YHCIE U
Ha 3JIEKTPOHHBIX HOCHUTEJISX;
* 3ampOCHUTH OT IMEJAroroB M COTPYAHHUKOB IIKOJBI BCIO HEOOXOAMMYIO HH(OpMAIHIO IS
BEJICHUS JINYHBIX J1e]1 U 00pabOTKU NEPCOHAIBHBIX JaHHBIX.

9. 3akaI0uHTeIbLHbIE NOJOKEHHUS



9.1. Hacrosmee Ilonoxenne o mopsiake BeAeHUs JHYHBIX nen pabotHukoB MOBY COII Ne25
umenu I'epost Coserckoro Coro3a Boiitenko C.E. sBisercs jJoKajJbHbBIM HOPMAaTHBHBIM aKTOM,
npuHuMaercsa Ha [legarornyeckoM coBeTe HIKOJIBI U yTBEpKAaeTcs (MO0 BBOJIUTCS B JEWCTBUE)
MIPUKA30M JUPEKTOPA IIKOJIBI.

9.2. Bce u3meHeHMs] W JOMOJHEHMs, BHOCHMbIE B Hacrtosimiee llomoskenue, opopmisitoTcss B
MUCHbMEHHOW (opMe B COOTBETCTBMH JCUCTBYIOLIMM 3aKOHOJATENLCTBOM Poccuiickoii
denepanuu.

9.3. ITonoxxeHune O MOPsKE BEACHUS JTMUHBIX Je] paOOTHUKOB IIKOJIBI HA HEONPEICICHHBII CPOK.
N3menenus u pomnonHeHus: K [lonokeHuto MpUHUMAIOTCS B MOpsAKe, npeaycMoTpeHHoM 1m.9.1.
Hacrosuiero Ionoxenus.

9.4. Tlocne mpunsatus [lonoxkeHus (MM M3MEHEHWM M JIONOJIHCHHWM OTACIBHBIX IYHKTOB H
pa3aesioB) B HOBOM peaKLuy IpeblIylas peJakliis aBTOMaTUYECKN yTPAauuBaET CUILY.
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