IIpencenarens podCO3HOTO Jlupektop MOBY COIII Ne 25 ropona
komurera MOBY COII No 25 ropoga Coun mmenu ['eposg CoBerckoro (Coro3a
Coun wumenu l'epog Coserckoro Boiitenko C.E.

Coroza Boritenko C.E. 10.I'. KospixanoBa
E.A. JIyGoHoC
22 depais 2023 T. ITpuxaz Ne 21-O ot 22 ¢eBpans 2023 r.

OOKYMEHT NOAMNMCAH
BNEKTPOHHOW NOAMUCHIO

Ceprudar: 0D3AT702E379C505192ED0541DA40830
Bnageneu: MYHWLMNATIGHOE OBUEOBPASOBATEINILHOE BIOIDKETHOE YUPEXAEHUE
CPE[H$S1 OBIUEOBPASOBATENbHARA WKONA Ne 25 FOPO[IA COMI UMEHI TEPOSH
COBETCKOTO COIO3A BOWTEHKO C.E.

[eficTuTenen: ¢ 05.12.2022 40 28.02.2024

HNucTpykuus
0 JeJIONPOU3BOACTBY
MOBY COLI Ne 25 ropoaa Coun
umeHu I'epost Coserckoro Corosa Boiitenko C.E.

1. O6me moJ10:KeHus

1.1. Hacrosimas MHCTpyknus mo Aenomnpou3BOACTBY B IIKOJIE pa3pabOTaHa B COOTBETCTBUH C
®denepanbHbIM 3aKOHOM OT 29.12.2012 Ne 273-®3 "O06 obpa3zoBanuu B Poccuiickoit denepanuu" B
penakmum ot 5 nexadbps 2022 roga, 'OCT P 7.0.97-2016 «Cucrema craHAapTOB 110 UHPOPMALIUH,
O6ubNIMOTeYHOMY M M3AaTelbcKoMy neny, «OpraHu3aluOHHO-pacoOpAIUTEIbHAS JTOKYMEHTALUS.
TpeboBanust k 0hOPMIICHUIO TOKYMEHTOBY», a Takke YcrtaBom MOBY COII Ne25 umenu ['epost
Coserckoro Coro3a Boiitenko C.E. u apyrumMm HOpMaTMBHBIMM NPaBOBBIMM akTamu Poccuiickoin
denepanuu, periiaMeHTUPYIOITUMU JESTEIHFHOCTh 00IIe00pa30BaTEIbHBIX OPraHU3aIUH.

1.2. Mannas WHCTpyKIMs MO JENONPOU3BOACTBY B Ikoie (nanee - WHCTpykuus) ob6o3Havaer
IpaBWwjia TOJArOTOBKM M OGOpMIICHHS JOKYMEHTOB B 00I1€00pa30BaTeIbHON OpraHu3alty,
oTpeJieNIAeT CTaHAapThl OPOPMIICHHUS PEKBU3UTOB, OJAHKOB JIOKYyMEHTOB, COCTAaBJIEHUS MPUKA30B,
MOJIOXKEHUH MHCTPYKIUH, a TaKkKe perjaMeHTHpyeT (popMHpoBaHUE Je1 U UX TEKylllee XpaHEHHE,
MOJIrOTOBKY JIOKYMEHTOB M JieJl K IepeAade Ha apXMBHOE XpaHEHHE B 00Ieo0pa3oBaTelbHON
OpraHu3alyHy.

1.3. UncTpykuMs no Aeaonponu3BOACTBY pa3paboTaHa B LIEISIX YCTaHOBJIECHUS €IUHBIX TpeOOBaHUH
K TOJArOTOBKE, O0pabOTKe, XpaHEHUI0 M HCIOJb30BaHUIO OOPa3yIOIIUXCS B JAESITEIbHOCTU
001eo0pa3oBaTeIbHOM  OpraHM3allid M TOCTYNAIOMIMX B IMIKOJIY JOKYMEHTOB, a TakKke
COBEPIIICHCTBOBAaHUSI M TOBBIIMICHUS 3(PGEKTUBHOCTH JIEJIOMPOU3BOJICTBA 00IIE00pa30BaATEIHHOM
OpraHM3alMH.

1.4. Tlonoxenus WHCTpyKIMH pacnpoOCTpaHSIOTCS Ha OpraHu3aluio paboThl € JOKYMEHTaMu
HE3aBHCHUMO OT BHJA HOCHUTENS, B TOM UHUCIE C DJIEKTPOHHBIMH JOKYMEHTaMH, BKJIIOUas
MOATOTOBKY, 00pabOTKy, XpaHEHHWE U UCMHOJIb30BAaHUE JIOKYMEHTOB, OCYIIECTBISIEMBIMH C
MOMOIIBI0 HH(POPMALIMOHHBIX TEXHOJIOTUH.

1.5. OpraHuzanuio, METOJUYECKOE PYKOBOJCTBO, COBEPIICHCTBOBAHUE JEJIIONPOU3BOJCTBA U
KOHTPOJIb 32 cOoOMIoAeHueM HacTosimell MHCTpYKIMK B IIKOJIE OCYIIECTBISIET OTBETCTBEHHBIN 32
BEJICHUE JIeTI0NPOU3BO/JICTBA.

1.6. IlpaBa u o00s3aHHOCTH pAaOOTHHUKOB, OCYLIECTBISIOMIMX paboTy C JOKYMEHTaMu B
CcTpyKTypHBIX mnozapasaeneHusx MOBY COII Ne25 wmm. Boiitenko C.E., ycranaBimBaroTcs
JOJKHOCTHBIMU MHCTPYKLUSMHU WM ITPUKA30M IUPEKTOPA.

1.7. Ceenenus, couepkamuecss B JOKYMEHTaX, MOTYT OBITh HCIIOJIB30BaHBI TOJBKO B PabOYmMX
LEJIAX B COOTBETCTBUH C MOJHOMOYMSMHU COTPYIHHUKA, paboTalouiero ¢ JokymMeHTamu. Pabora ¢
JOKYMEHTaMH BHE MOMEIIEHUH IIKOJbl He aomyckaercd. [Ipu yTpaTe HOKyMEHTOB NMpPOBOAMTCS
ciry>keOHast IpoBEpKa.



1.8. Ilpu yxome B OTIyCK, TepeBojie (MEpeMElIeHnH) Mo paboTe WM B Ciydac YBOJIbHEHUS
COTPYAHUK O00s3aH TMepeaaTb BCE HAXOIIIMECS Y HEro JOKYMEHTBI HWHOMY COTPYIHHKY,
ornpeseIEHHOMY B COOTBETCTBUM C YKa3aHHEM HEMOCPEACTBEHHOI'O PYKOBOAMTENS YBOJIbHSIEMOTO,
YXOSIIET0 B OTIYCK WJIM MEPEBOSIIETOCs (IepeMeIiaeMoro) rmno pabore CoOTpyaHHKa.

1.9. UncTpykuus o6s13aTenbHa Uit cOOII0IeHNs BceMU paOOTHUKAaMU MIKOJIbl. BHOBb MpUHSATHIEC HA
paboTy COTPYIHHMKH, B JIOJDKHOCTHBIE OOS3aHHOCTH KOTOPBIX BXOAWT BEJICHHE JOKYMEHTAIUH, B
TedeHue TpEX pabouyux JHEH co JHA U3AaHMs MPUKa3a O HA3HAYEHUU Ha JOJKHOCTh JOJIKHBI OBITH
O3HAaKOMJIECHBI C HacTosend MHCTpyKuen o MOAIHUCS.

2. IlpaBuJjia noAroToBKU U 0opMiIeHUsI IOKYMEHTOB

2.1. B 1eqTenbHOCTH MIKOJNBI CO3JAETCS KOMIUICKC OPraHU3allMOHHO PACHOPSIUTEIEHBIX
AOKYMCHTOB: IPpHUKa3bl, IMOJOXKCHUSA, IIpaBUJid, HHCTPYKIHUU, PCTIIAMCHTELI; IPOTOKOJIbI 3aC€I[aHPIﬁ
(coBemaTeNbHBIX, KOOPAMHALMOHHBIX, OSKCHEPTHBIX W Jp. OPraHOB), AaKThl, AHAJIUTHYECKHE
CIIpaBKH, OOKJIAJIHBIC H CJ'IY)KC6HBIG 3alIMCKHU, JOTOBOPLI (KOHTpaKTI)I, COFJIaHIeHI/Iﬂ), JcJioBasa
(cmyxeOHasi) mepenmucka M Jp. COCTABISAIOTCA W O(QOPMIIIOTCS CHENUANbHBIE JOKYMEHTHI,
CBSI3aHHBIE C  IUIAHUPOBAaHHMEM  OOpPA30BATEJBHOW  JESTENBHOCTH M OCYIIECTBIECHHEM
XO3SHCTBEHHBIX MEPONPUITUIH, BeACHUEM Y4eOHO-IIEAarorn4eckoro yd4era, OpraHH3aluei
JIeTIOTIPOM3BOACTBA 00IIe00pa30BaTENILHON OpraHn3allui, 00ecrieueHHeM OyXTalTepCKOTo yueTa.
2.2. JIoKyMEHTBl MOTYT CO3/aBaTbCsi Ha OyMaXHOM HOCHTENIE M B DIIEKTPOHHOU (opme ¢
COOJIIOJICHHEM YCTaHOBIIEHHBIX TpaBWI 0(OpMIIEHUSI JOKYMEHTOB. lpu co3maHum JOKyMeHTa Ha
IBYX M 00Jiee CTpaHUIIaX BTOPYIO M MOCIEAYIOIINE CTPAHHUIIBI HyMEPYIOT.

2.3. Homepa cTpaHuI] MPOCTaBISIOTCS MOCEPEANHE BEPXHETO MO JOKYMEHTa Ha PACCTOSTHHH HE
menee 10 MM OT BepxHero Kpas nucra. JlomyckaeTcs co3/laHHe JOKYMEHTOB Ha JIMIIEBOH H
00OpOTHOM CTOPOHAX JIUCTA.

2.4. Ilpu 1BYCTOPOHHEM CO3JaHUU JIOKYMEHTOB ILIMPHHA JIEBOTO MOJIS HA JHMIIEBOM CTOPOHE JIUCTa
Y TIPABOTO TOJISt HA 00OPOTHOM CTOPOHE JIMCTA JIOJDKHBI OBITH PaBHEI.

3. PekBHM3UTHI JOKYMEHTOB
3.1. JIns pexBU3WUTOB MJOKYMEHTOB, CO3/laBacMbIX B 00IIe00pa3oBaTeNbHON OpraHU3aluy,
yCTaHaBJIMBAIOTCS TpaBuiia U TpeboBanus B coorBercTBum ¢ OCT P 7.0.97-2016.
3.2. CocTaB peKBU3UTOB KOHKPETHOTO IOKYMEHTA OTPENENISETCS €r0 BUIOM U Ha3HAYCHHEM.
3.3. Ilpu moarotoBke u OGOPMICHHM JTOKYMEHTOB B IIKOJIE HCIONB3YIOTCS CIEIYIOIIHe
PEKBH3HTHL:

e Ko GpOopMBI JOKYMEHTA;

e HaMMEHOBaHHE IIKOJIBL;

e CIPaBOYHBIC JaHHBIC O LIKOJIC;

e HaMMEHOBaHHE BUJA JIOKYMEHTA;

e JaTa JIOKYMEHTa;

e  PErUCTPALMOHHBII HOMEP TOKYMEHTa,;

e CCBUIKA Ha PETHCTPAI[MOHHBIH HOMEP U JaTy JTOKYMEHTa;

e MECTO COCTaBIICHHS (M3JIaHUs1) TOKYMEHTA;

e ajpecar;

e rpud YTBEPKACHUS JOKYMCHTA;

e 3aroJIOBOK K TEKCTY;

e TEKCT JOKYMEHTA;

e OTMETKA O MPUJIOKECHHH;

e rpud cornacoBaHus JOKyMEHTA;

e BH3a;

e TOJIIHKCE;

e OTMeTKa 00 3JIEKTPOHHOH MOIIHCH;

e IICYaTh;

e OTMETKa 00 UCITOJHUTEIE;



e OTMCTKa O 3aBCPCHUM KOIIHNHU,
e OTMCTKA O NOCTYIJICHUH NOKYMCHTA,
e  PE30JIIOLIMA.

4. BJaHKH T0KYMEHTOB
4.1. JIokyMeHTBHI, cO3/laBaeMbIe B 00II€00pa30BaTEIbHON OpraHu3aIui, 0hOPMIISIOTCS Ha OJIaHKaX,
M3TOTOBJICHHBIX HA CTAHAAPTHHIX JIucTax Oymaru opmatoB A4 (210x297 mm) u AS (148x210 mm).
OtnenbHble BUABI JOKYMEHTOB (TaOJMIBI, CXEMBI, CMETBI) JIOMyCKaerca O(QOpMIsATh C
ucrionb3oBanueM ¢opmara A3 (420x297mm). JIOKYMEHTBI, COCTABJISIONIME BHYTPEHHIOKO
MEepenucKy, OQOpPMIISIOTCS Ha CTAaHAAPTHBIX JucTax Oymaru ¢opmara A4 (210x297 mm) 6e3
UCIOJIb30BaHUs OJIaHKOB.
4.2. Kaxxaplit mUCT HOKyMeHTa, oOopMIIEHHBI Ha OjaHke uiau 0e3 Hero, JOJKeH MMETh IOJs He
MeEHee:

e 20 MM - I€BOC;

e 10 MM - mpaBoe;

e 20 MM - BepxHee;

e 20 MM - HUXKHEE.
4.3. JloxymeHTBI JunTeNbHBIX (cBbime 10 JIeT) cpoKOB XpaHEHUs AOJDKHBI UMETH JIEBOE TIOJIE HE
Menee 30 M.
4.4. Bunpl 61aHKOB JOKYMEHTOB, IPUMEHSIEMBIX B IIIKOJIE:

e 00IIMI ONAHK;

e 0JaHK IHCHMa;

e OJlaHK KOHKPETHOTO BHJAa JOKyMeHTa (ONlaHK MpuKa3a, OJNAHK pacHopsKeHHs, OJaHK

MPOTOKOJIA U JIp.)

4.5. OOpa3upl pa3pabOTaHHBIX M NPUMEHSIEMbIX B IIKOJE OJAHKOB TMOJIEKAT BKIIOYEHHIO B
WHCTPYKIIMIO 110  JIEJOTPOM3BOJACTBY  0OIIe00pa3oBaTeNbHON  OpraHu3alid B KadecTBE
MIPUIIOKEHUH.

5. Ilpuka3spl

5.1. Ilpukazamu odopmistOTCS pELIEHUs 10 ONEPATUBHBIM, OPraHU3aLUOHHBIM, YYE€OHBIM,
KaJpOBBIM M IPYTUM BOIIPOCaM pabOThI IIKOJIBI.

5.2. TIpoekTel TpPHKA30B TOTOBST OTBETCTBEHHBIC WCIOJIHUTENM HAa OCHOBAHWU MOPYYCHUH
JUPEKTOpa, ero 3aMectuTenel. IIpoekTel MpUKa30B MO JIMYHOMY COCTaBY TOTOBHUT CIELUAINCT IO
KaJlpaMm.

5.3. B mpuKkasax TEKCT U3jaraetcs ot nmepBoro juia equactseHnoro uncia («[IPUKA3BIBAIOY).
5.4. Tekcr mnpukasa MOXKET COCTOATH M3 JBYX 4YacTeil: KOHcTatupyroued (mpeamOyinel) u
pacnopsAUTEIbHON.

5.5. B koHcTaTupyromei YacTH KpaTKO H3JIaraloTcs IeNMu H 3amadd, (akTel W COOBITHS,
MIOCITY’)KUBILIME OCHOBAaHUEM Ul M3JaHMs npuka3a. OHa MOXKET HauMHaThes cioBamu "B nemsax",
"B coorBerctBun", "Bo ucnonnenune", u T.0. Ecnm mpukas u3gaeTcs Ha OCHOBaHUW JPYroro
JOKYMEHTA, TO B KOHCTAaTUPYIOIIEN YacTH yKa3bIBA€TCs] HANMEHOBAHUE 3TOT0 TOKYMEHTA, €ro Aara,
HOMep U 3aroyioBok. [IpeamOyna B nmpoekTax nmpuka3oB 3aBepiiaetcs cioBoM «[IPUKA3BIBAIOy,
KOTOpOE MeyaTaeTcs 3arJlaBHbIMA OyKBaMHU.

5.6. PacmiopsmuTenbHast 4acTh JTOJDKHA COAEPIKATH TEPEUUCIICHUE MPEIIICHIBAEMBIX JCHCTBHHA C
yKa3aHHEM MCIIOJIHUTENS KaXJOro JEHCTBHS M, NpPU HEOOXOJUMOCTH, CPOKOB HCIIOJHEHHMS.
PacniopsinuTtenbHas 4acTh JENUTCS HAa MYyHKTHl U MOJAMYHKTBI, KOTOPbIE HYMEPYIOTCS apaOCKUMU
uudpamu. [leiicTBUS 0OJHOPOAHOTO XapaKTepa MOTYT ObITh EPEUHCIICHBI B OJTHOM ITYHKTE.

5.7. B kadecTBe HUCHOJHUTENEW YKa3bIBAIOTCS 3aMECTUTENIM AUPEKTOpa, MpelacedaTresu WiIn
PYKOBOIUTENHU pabouuX rpymi (KOMUCCH).

5.8. Eciii mpuka3 u3MeHseT paHee U3JaHHbINH JOKYMEHT (ITYHKTHI JJOKYMEHTA), TO OJWH U3 MyHKTOB
pacnopsAMTEIbHON YaCTH TEKCTa JTOJKEH COIEPHKATh CChUIKY Ha M3MEHSEMbIN JOKYMEHT (ITyHKTBI
JOKYMEHTA) C YKa3aHHUEM €ro J1aThl, HOMepa U 3arojoBKa.



5.9. Ecom mpuka3 oTMEHsAET ACHCTBHE paHee M3AAHHOTO JOKyMEHTa (IyHKTOB JOKYMEHTA) C
OIIpEeCIEHHON JaThl, TO OJMH U3 IIYHKTOB PACIOPSAIUTENBHON YaCTU TEKCTa JOJKEH HAaYMHAThCA
cioBamu "lIpu3HaTh yTpaTHBIIMM cuiy...", Jajgee yKa3blBaThCs JjaTa, HOMEp U 3arojioBOK paHee
U3JIaHHOTO JTOKYMEHTa (IIYHKTa JOKYMEHTA), a TaKXKe JaTa, ¢ KOTOPOW OTMEHSETCS €ro ACHCTBHE.
Ecnin para He ykaszaHa, TO JelicTBUE paHee H3AAHHOIO JOKYMEHTa (IYHKThl JIOKYMEHTa)
OTMEHSETCS C 1aThl U3/1aHUsl HOBOTO IIPHUKAa3a.

5.10. Ecnu npuka3 oTMEHsIET paHee U3AaHHbIA JOKYMEHT C MOMEHTA U3JJaHUs, TO OAMH U3 IYHKTOB
pacnopsiAUTENIbHON YacTH TEKCTa JOJKEH HAuMHAThCs cioBaMH "OTMEHUTh..." M yKa3bIBaTbCS
JiaTta, HOMEp M 3aroj0OBOK paHee U31aHHOIO JOKYMEHTA.

5.11. Ecnu mpuka3 npennojaraetcs BBECTH B JICHCTBHE HE ¢ MOMEHTA €ro M3AaHus, HeOOXOIMMO
yKa3aThb CpPOK BBeeHUs ero B jeictue. llocieqHuil MyHKT paclopsIuTeIbHOM YacTH MOXKET
COJIEpKaTh CBEACHMS O JOJDKHOCTHOM JIMIE, HA KOTOPOE BO3JIAraeTCsl KOHTPOJIb 32 UCIOJIHEHUEM
IpUKasa.

5.13. Ilpuka3pl TOANKCHIBAIOTCA TOJBKO AMPEKTOPOM 0OIIe00pa30BaTEIbHON OpraHU3alUN WU
pabOTHHUKOM, UCIOIHSIOLIUM €ro 00s13aHHOCTH.

5.14. OTBETCTBEHHOCTh 3a OOECIEUEeHUE CBOEBPEMEHHOM U KAa4ECTBEHHOMN MOATOTOBKHU MPOEKTOB
IIPUKA30B U MX COIVIACOBAHUE C 3aWHTEPECOBAHHBIMU PAOOTHUKAMH U OpraHU3aLMsIMHU HECYT
aBTOpBI [TPOEKTA MIPUKA3a.

5.15. PerucrpannoHHble HOMepa NPUCBAUBAIOTCA IPUKa3aM IO MOPAIKY HOMEPOB B Ipejenax
KaJIEHAapHOTO rojia.

5.16. [lata peructpauuu npuKasa sBiasieTcs AaTO ero MmoAnucaHus.

6. [IpaBuia, MoJ10KeHUs, HHCTPYKIIUH

6.1. I[IpaBusa — HOPMATHUBHBIA aKT, ONPEACISIONINNA MOPSAIOK KaKOTO-THOO0 BHIA JCSATEIBHOCTH,
YCTaHAaBJIMBAIOIIUI WIN 3alIPEIAIOIIUI OIIPEIEICHHOE TIOBEICHUE.

6.2. [TonosxxeHNe — HOPMATUBHBIN aKT, JAETAITBHO PErIaMEHTUPYIOMINN MTPABOBOM CTATYC, OPSIOK
OpraHu3alMK U NPOLESYPY KaKOro-a1u0o BUJIa 1A TEIbHOCTH.

6.3. MHCTpYyKIIMST — HOPMATHBHBIM aKT, M3J]aBa€MbIi B IENAX PA3bICHEHHS M OINPEICICHUS
nopsiika MPUMEHEHHs COOTBETCTBYIOLIET0O HOPMATUBHOIO akTa JMOO C LENbI0 yKa3aHHUsS HOPM O
Croco0ax BBINMOJIHEHUS ONPEENIEHHBIX onepanuil (aeicTuii).

6.4. IlpaBuiia, MOJOXKEHUsI, MHCTPYKIIUM NPUHUMAIOTCA (B 3aBUCUMOCTHM OT BHMJIa JOKYMEHTA) Ha
VYmpasnsitomiem coBete, 3acenaHusx [Ipodcoro3HOro KOMHUTETa IIKOJIBI M YTBEPKIAIOTCS
JUPEKTOPOM.

6.5. Ilopsimok MOATOTOBKH MPOEKTOB MPaBMWII, TOJOKEHHUS, HHCTPYKIIUH COOTBETCTBYET OOIIEMY
MOPSAAKY MOATOTOBKU IMPOEKTOB MPUKa30B 00111€00pa30BaTeIbHON OpraHu3aIuy.

6.6. TexcT TpoOeKTa IOJIOKEHUsI, MPaBIJ, MHCTPYKLIMHU IeUaTaeTcss Ha YUCTOM JIHCTE Oymaru
¢dopmara A4.

6.7. OTIMIUTENEHBIMA XapaKTEPUCTUKAMHU TEKCTOB TPABHII, TIOJIOKEHUS, HHCTPYKIIHH SBIISTFOTCS:

e TOYHOCTb NPUMEHSAEMBIX (OPMYIHPOBOK O€3 HCMOIb30BAHUS CJIOB U MOHATHHA, UMEIOIINX
MHO>KE€CTBEHHBIN CMBICIT;

e HCIIOJIb30BAaHHE KOPOTKUX MPEATIOKEHUN, OOIICNPUHATHIX BBIPAKEHHUH M CBSI30K, IPH
HEO0OXOJIMMOCTHU - MPEIBAPUTENILHOE OIpeAeICHIE HCIONIb3yEMbIX MOHATHH, COKpALCHHH,
ab0peBuaTtyp;

e OINHCAHHWE BCEX BO3MOXKHBIX BapHAHTOB COOBITUH M COOTBETCTBYIOIIMX HM BapHUaHTOB
JeWCTBUH, T.€. OJHOTA MPEICTaBICHHs HH(OPMALIUH;

e CTPYKTYpPUPOBAHHOCTh TEKCTAa C II€JIbIO JIOCTIKEHHUS HaWIydlled Mociae10BaTeIbHOCTH
U3JI0’KEHUS MaTepUaa;

e MHHHMH3AIMS TEKCTa C MOMOIINBIO MPUMEHEHHs 00001eHui (0030pOB MpemomaraeMbIx
JICWCTBUI) U IPUMCHEHHUE TIEPSUUCIICHHH (3a71a4, ITAoOB, YCIOBHH U T.JI.).

6.8. B 3aBUCHMOCTH OT CJI0KHOCTH U 00beMa pa3pabaThIBAEMbIX TIPABHUII, OJ0KECHUS, HHCTPYKIIHH
- TEKCT JOKYMEHTa JEJIUTCS HA TJaBbl, IIYHKTHl ¥ MOANYHKTHI. [J1aBbl TOJKHBI UMETh Ha3BaHUS.
Hywmeparnus mpousBogutcst apabCckumu mudpamu.



7. IIpoTokoJ 3acenanus (CoOBeIIAHMS)

7.1. IIpoTokon — MOKYMEHT, B KOTOPOM (DUKCHpYeTCs XOJ OOCYXKJEHUS BOINPOCOB U MPUHATHUS
pelIeHn Ha COOPaHUSX, COBEIIAHUIX, KOHPEPEHIUAX U 3aCEaHUSIX KOJUIETHAILHBIX OPTaHOB.

7.2. Tlpotokon 3acenanus (CoBemIanusi) - (majgee - MPOTOKOI) OPOPMIIIETCS HAa YHUCTOM JIMCTE
Oymaru ¢opmara A4.

7.3. PekBU3HT - "TEKCT JOKyMEHTAa". PEKBU3HUT COCTOUT M3 ABYX YaCTEil: BBOJHOW M OCHOBHOM.

74. Bo BBOAHOW  YacTM  yKa3bIBAIOTCA  WMHHIHAIBI, (paMuIuu W JOHKHOCTH
MpeiceaTeNbCTBYIOIIET0, CEKpeTapsi, MPUCYTCTBOBABIINX HA 3acelaHuu U, IPU HEOOXOAMMOCTH,
JIUL, IPUTJIAIICHHBIX Ha 3ace/laHne (COBELIAHUE).

7.5. BBognas 4YacTh MNPOTOKOJA 3aKAHUYMBAETCS I[EPEUYHEM pPACCMATPUBAEMBIX BOIPOCOB,
MEPEUYMCIICHHBIX B TIOPSAJKE UX 3HAYUMOCTH C YyKa3aHMEeM JOKJIaJuuKa 10 KaKIOMY
paccmarpuBaeMoMy Bompocy. Bonpockl hopmynupyrotcs ¢ npeaiorom "O" ("O6"), meyartarorcs oT
TPaHUIIBI JICBOTO TTOJISI © HYMEPYIOTCS apaOCKUMU [UPPaAMH.

7.6. OcHOBHasi 4acThb MPOTOKOJIA COCTOMT M3 Pa3lieloB, COOTBETCTBYIOIIUX PAcCMaTPUBAEMbBIM
BOIIPOCAM M UX HyMEpaIHH.

7.7. TekcT MPOTOKOJNA H3JaraeTcsi OT TPEThEero JHIla MHOKeCTBeHHoro ywucna ("ciymamu'",
"BoicTynn", "nocranoBuin”, "pemminn").

7.8. TIpoTOKON MOAMKUCHIBAETCS JTUIIOM, MPEACEIATEIbCTBOBABIINM Ha 3aCeaHUU (COBELAHUM), U
cekpeTrapém 3aceanus (COBEIIaHu).

7.9. Ilpu OTCYTCTBHHM ceKpeTapsl 3aceJaHusi, B TOM 4HCIE NpPU MPOBEACHUU OMEPATUBHBIX
COBEIIIAaHMH, TOMYCKAETCA MOMUCAaHUE TPOTOKOJIA TOIBKO MPEACEAATETbCTBYIOMIUM.

7.10. Tekcr mpoToKoOJia JOMKEH OBITh MOJTrOTOBIIEH HE MO3JHEE TpeX IHEH CO JIHA 3acelaHusl.
[IpoeKkThl  COOTBETCTBYIOUIMX IYHKTOB TMPOTOKOJA BHU3UPYIOTCS  JIOJDKHOCTHBIM  JIUIIOM
OTBETCTBEHHBIM 32 MTOATOTOBKY.

7.11. Jlata mpoTOKOJIa TOKHA COOTBETCTBOBATH JTHIO MPOBEJICHUS COBEIIAHUS (3aceIanmsl).

7.12. Komuu mTpOTOKOJIOB PACCHUIAIOTCS 3aMHTEPECOBAHHBIM OPTraHU3AMSIM M JOKHOCTHBIM
JUIIaM B COOTBETCTBUHU C YKa3aTeJIeM pPACChUIKH, KOTOPBIM COCTaBJISIET CEKpeTaph 3aceiaHus
(coBeranus).

8. Iliian
8.1. [Iman — MOKyMEHT, yCTaHABJIMBAIOIINI ITepeUeHh HAMEUYEHHBIX K BBIITOJHEHUIO MEPOTIPUSTHIA,
UX MOCIIeI0BATEIbHOCTh, 00BEM, CPOKH, OTBETCTBEHHBIX UCTIOIHUTEIIEH.
8.2. Tlman odopmisercss Ha Jymcre Oymarum ¢opmara A4 C HUCHOIB30BAHUEM  CIICIYIOIINX
PEKBU3UTOB:

e HAaWMEHOBAHWE IIKOJIbI,

e Tpud yTBEpKICHUS JOKYMEHTA;

e J1aTa IOKYMEHTA;

e PErucTpalMOHHBIA HOMEp JOKYMEHTa;

e HaWMEHOBAaHWE BHJA JIOKYMEHTA,

e 3aroJIOBOK K TEKCTY;

e TEKCT JOKYMEHTa;

e HAMMEHOBAHUE JIOJHKHOCTH;

e TIOAIHCH.
8.3. PexBu3uT — "TeKcT JokyMeHTa" opopmiIsieTcs B BUje TaOIHUIIbI ¢ rpadamu:

e HOMEp NYHKTA IJIaHA;

e HAaMMEHOBAHUE MEPOIPUATHS;

e CPOK HCIIOJHEHUS;

e HCIIOJIHUTEIb;

e IIpUMEYaHHE.

9. OTyer



9.1. OTyer — AOKYMEHT, COJIEpKalUil CBEIEHUsI O pe3ybTaTax AEATEeIbHOCTH 3a ONpeAeIeHHBIN
IIEPUOJI BPEMEHH, BBIITOJIHEHUY MEPOIIPUATUH, IIOPYUECHUM, 3aJaHNM, TUIAHOB.
9.2. Ortuyersl, mpefocTaBisieMble B OpraHbl T'OCYJapCTBEHHOW BjacTU (B TOM 4YHCIIEe B OpraHbl
TOCYJapCTBEHHON  CTaTUCTMKH) W  UMCIOIIME  YCTAHOBJICHHYIO  TIPAaBOBBIMH  aKTaMu
roCy/IapCTBEHHBIX OPraHoB (hOpMY, CO3/1al0TCA 10 YCTAHOBJIEHHOM T'OCYJapCTBEHHBIMU OpraHaMu
¢dopme 1 B OIpeeiEHHOM UMH MOPSIAKE.
9.3. Otuérsl, mpegocTaBisieMble COTPYJHUKAMHU IIKOJBl B XOJ€ BHYTPEHHErO B3aWMOJEUCTBUSA,
CO3JIAI0TCSI 110 MPaBHJIaM, YCTAaHOBIICHHBIM JUIS CO3/IaHUS CITYKEOHBIX 3aITUCOK.
9.4. Otuerpl odopMisitOTCS Ha Jmucre Oymaru (opmata A4 ¢ HCIONB30BAHHEM CIIEAYHOIIMX
PEKBU3UTOB:

e HAMMEHOBAHHUE IIKOJIbI;

e J1aTa IOKYMEHTA;

e PETUCTPALMOHHBIA HOMEp IOKYMEHTA;

e HAaWMEHOBAaHHWE BHJA JIOKYMEHTA;

e 3aroJIOBOK K TEKCTY;

e TEKCT JOKYMEHTa;

e OTMETKA O MPUJIOKEHUH (IIPU HAJIMYUN);

e HAWMEHOBaHUE JIOJHKHOCTH;

e TIOJIUCH.
9.5. B Tekcre oTuéra B 00s3aTEIBHOM MOPSIKE JODKHO COJEPKATHCSA YKa3 Ha AEATEIbHOCTD,
MEpOIpUATHE, BBIAHHOE MOpYYEHHE, 3a/laHue, MYHKT IUIaHa, MOAJICKAIIUN BBIMOJIHEHUIO, U
pe3yabTaT O BBINOJHEHHH, B TOM YHCIE C YyKa3aHHEM Ha COOJIOACHWE WIM HapylIeHHe
WCIOJHUTENBCKOW  JAMCHUIUIMHBI, YCTAHOBJIEHHBIX CPOKOB HCIOJHEHHS H  HajJiexaliee
npenocraBieHue  wHGOpMamuu, HEOOXOAMMBIX  MaTepHaioB  (IIPOEKTOB  JIOKYMEHTOB)
COUCHIOJHUTENAMH (TIPH YYACTUU HECKOJIBKUX UCTIOJTHUTEINEN ).

10. IIncbmo
10.1. [lucpma roToBSTCS KaK:

e OTBETHI O BHINOJHEHUH MOPYUEHUH BBILIIECTOSIIIIUX OPraHOB UCIIOJHUTEIBHOMN BIIACTH;

e OTBETHI HA 3aMPOCHI OPTAHU3AIUH, TPEAPUATHIA U YACTHBIX JIUIT;

e MHMLUATHBHBIC MUCHMA.

10.2. Cpoku MOATOTOBKH OTBETHBIX ITHCEM:

e C KOHKPETHOM JaTOi NCHOJIHEHUs, YKa3aHHO! B JIOKYMEHTE, - B YKa3aHHBIN CPOK;

e B COOTBETCTBHHM C pE3OJIIOLUEH IUpEeKTOpa W €ro 3aMecTHTeJed Ha OCHOBAaHUH
YCTAQHOBJICHHBIX CPOKOB HCIIOJHEHHUs TMOPYUYEHHH, 3alpOCOB WIM IO PELICHHIO aBTOpa
PE30TIONHUH.

10.3. TekcTbl OTBETHBIX MUCEM JOJKHBI TOUHO COOTBETCTBOBATH 3aJaHMSIM, 3a()UKCHPOBAHHBIM B
pe3omtorun. CPOKH MOATOTOBKM MHUITMATHBHBIX TTHCEM OTPENCISIFOTCS CaMOCTOSITEIIEHO aBTOPOM
MIPOEKTa MUChMa C Y4ETOM HEOOXOAUMOCTH PELIeHUs KOHKPETHBIX 33/1a4 U (W) B COOTBETCTBHH C
TpeOOBAHUSIMH 3aKOHO/IATEIIECTBA, MOPYUSHUSIMHA HETIOCPEACTBEHHOTO PYKOBOIHTEIIS.

10.4. TIucema meuataroTcs Ha OJaHKe MHCbMa OO0IIE0OPa30BaTENIbHOW OpraHU3alUU C YTIIOBBIM
pacIioyio’KEHNEM PEKBHU3UTOB.

10.5. JlomosHUTENPHO K peKBHU3UTaM OJlaHKa MHCbMa MNpU OGOPMIIEHHMH IHCEM B IIKOJIE
WCTIONB3YIOTCS CIEAYIONINE PEKBU3UTHI:

e ajpecar;

e 3aroJIOBOK K TEKCTY;

e TEKCT JOKYMEHTa;

e OTMETKa O MPUII0KEHHH;

e BH3a;

e  TIOJMHNCE.

e OTMETKa 00 UCTIOIHHUTEIE.



10.6. TIpu odopmiieHnH MUChMa Ha JBYX M OoJiee CTpaHHUIAX BTOpas W TMOCIEAYIOIINE CTPAHUIIBI
HYMEPYIOTCS MIOCEPEIMHE BEPXHETO OIS JINCTa apaOCKUMU ITUppaMH.
10.7. [luchbma MOMMUCHIBACT JUPEKTOP MM PAOOTHHUKH, YITOJTHOMOUCHHBIE TIPUKA30M.
10.8. CnyxeOHbIe 3amUCKu
10.9. B mensix ocCyImiecTBIICHUS B3aUMOJICHCTBUS MEXIY COTPYAHMKAMU B paMKaX BHYTPEHHETO
JOKYMEHTO00O0pOTa B MIKOJIE MPUMEHSIIOTCS CyKeOHbIe 3anmucku. Ciry:)keOHBbIC 3alUCKH SBIISIOTCS
CIPaBOYHO-MH(POPMAIMOHHBIMUA  JIOKyMEHTaMH. ABTOpaMH CIIY’)KEOHBIX 3aIlMCOK  SIBIISFOTCS
COTPYIHUKH 0011e00pa30BaTeILHON OpraHU3aIliy.
10.10. CuyxeOHas 3amucKa MOXKET COCTABISTHCS 10 YKa3aHUIO PYKOBOJICTBA WIIH 110 UHUIIMATUBE
KOHKPETHOT'O COTPYTHUKA.
10.11. ITpu opopmieHUU CirykeOHOM 3anTUCKH 0(DOPMIISIFOTCS CISAYIOINUE PEKBUHTHI:

e ajpecar;

e JlaTa IOKyMEHTA;

e HAWMCHOBAHHE BHJIA JIOKYMCHTA;

e 3aroJIOBOK K TEKCTY;

e TEKCT JIOKYMCHTA,

e OTMETKa O MPWJIOKEHUH (TIPU HAJTUYHUH ),

e HAWMEHOBAHHE JOJHKHOCTH;

e TIOAIHUCH.
10.12. Ciy>xe0HBIC 3aIMCKU MOTYT CO3JaBaThCs HA OYMaKHOM HOCHUTENE U (WIH) B AICKTPOHHOU

dhopwme.

11. JloBepeHHOCTH

11.1. JloBepeHHOCTh BBIAETCA COTPYAHUKAM INKOJIBI W oQopmIIsseTcs TO MpaBHIIaM,
YCTaHOBJICHHBIM HacTosimed MHcTpykumei ans muceMm, ¢ yu4€ToM TpeOOBaHHM Tpa)kAaHCKOTO
3akoHojarenbeTBa Poccniickoin depepanny u HaCTOAILETO pa3/ena.

11.2. TIpoeKkT [HOBEPEHHOCTH TMOJATOTABIMBACTCS W BHU3UPYETCS COTPYIHUKOM, KOTOPOMY
JIOBEpEHHOCTh OyJeT BblJaHa, IOCJIE 4Yero mnepenaércs B KaHLEISPUIO JUIsl HamlpaBleHUS Ha
MOANKCAaHUE.

11.3. JloBepeHHOCTh TMOAMKMCHIBACTCS JTUPEKTOPOM FWIIM JIUIIOM, OCYIISCTBIISIFOIIAM  €T0
MOJIHOMOYUS (MCTIONHSIIOIIMM OO0S3aHHOCTH), M CKpEIUIAeTCsl MedaTrbio o00Iieo0pa3oBaTeabHON
OpraHu3aIyy.

12. JloroBopsl, corJianieHusi, KOHTPAKTbI

12.1. JloroBopsl, cornamieHus, KOHTPaKThI (J1anee - 10roBOpbl) MOATOTABIMBAIOTCS B COOTBETCTBUU
¢ TpeOOBaHUSIMU TPAKIAHCKOTO, TPYIOBOT0, OIO/I)KETHOTO U MHOTO 3aKOHOJATENbCTBA Poccuiickoit
denepanyii, B 3aBUCUMOCTH OT PETYJIMPYEMbIX JOrOBOPOM MPABOOTHOLIECHHH M 0053aTeNbCTB
CTOPOH.

12.2. TIpoekT mOroBopa TMOATOTaBIMBACTCS OTBETCTBEHHBIM COTPYJHUKOM (KOHTPaKTHBIM
YIOPaBISAOMUM) € YYETOM HEOOXOAMMOCTH CBOEBPEMEHHOIO M KaueCTBEHHOro oOecredyeHus
UCTIOJTHEHUS CBOMX MOJTHOMOYMH (00s3aHHOCTEH, (DYHKIIMIA), TOJTHOMOYHUH IITIKOJIBI B IIEJIOM.

12.3. TIpoekt moroBOpa IOATOTABIMBACTCS OTBETCTBEHHBIM COTPYAHHKOM (KOHTPAKTHBIM
YIIPaBJISIOLIMM) COBMECTHO CO CIEILHATUCTOM, K QYHKIUAM (ITOJTHOMOUYHUSAM) KOTOPOTO OTHOCHTCS
peleHre BOTPOCOB, SIBISIOMIUXCS MPEIMETOM JIOTOBOPA, MM WHBIM COTPYIHHUKOM IO MPSIMOMY
yKa3aHHUIO TUPEKTOpa 0011e00pa30BaTeIbHOW OpraHU3aIIH.

12.4. HeoOxoaumast [UTst TIOATOTOBKH MPOEKTA TOTOBOPA HH(MOpMAIIHSI COOMpAETCsi OTBETCTBEHHBIM
JTUIOM (KOHTPAKTHBIM YIPABIAIONIUM) B MOpsAAKE pabouero B3aMMOAEUCTBUS C Y4ETOM MpaBuUII,
YCTaHOBJICHHBIX HacTosieldn MHCTpyKInen.

13. IpyHOMOBI OPraHU3AMH J0KYMEHT0000poTa

13.1. B 10KyMEHTOOOOpPOTE BBIACISIOTCS CIEAYIONIUE JOKYMEHTOIOTOKH: IOCTYyMAromias
JOKyMEHTanusi  (BXOAsmIasl), OTHpaBisieMas JOKyMEHTalus  (MCXondiias), BHYTPEHHSS
JOKYMEHTAIHSI.



13.1. B cocraBe BxoAsmeld M HCXOAAIIEH MOKYMEHTAlMM MOTYT BBIICISTHCS JIOKYMEHTHI,
IIOCTYIUBIIME W3 BBIMIECTOSIINX, MOAPSAHBIX, MEAULMHCKUX W JPYrMX OpraHM3aliii, OpraHoB
MECTHOT'O CaMOYIIpaBJIeHUs, 0OpallleHus Tpax/iaH.

13.3. OOpaimenusi rpaxaaH pPerucTpUpyroTcs U (HOpMUPYIOTCS B Jela OTAEIbHO OT JIPYTHX
JOKYMEHTOB 00111€00pa30BaTeIbHON OpraHU3aI1H.

13.4. B mxone gocTaBKa M OTIpPaBKa JOKYMEHTOB OCYIIECTBIISECTCS CPEICTBAMH IOYTOBOU CBSI3H,
AJICKTPOHHOW CBSI3U, a TAKXKE IO CHUCTEME JJIGKTPOHHOI0 JoKyMeHToobOopora (mamee - COJ). C
IIOMOUIBIO TOYTOBOM CBA3M B 0OIIE00pa30BATEIbHYIO OpPraHU3ALMIO JIOCTABISAETCS MHCbMEHHAs
KOPPECHOH/ICHIUSI B BUJE MPOCTHIX MUCEM, 3aKa3HbIX MUCEM, MOYTOBBIX KapTOUYeK, OaHIeposiel u
MEJIKUX [1aKETOB, a TAK)KE N1€YaTHbIE U3AAHUS.

14. IlepBuyHas 00padoTKAa MOCTYNAKOIIMX IOKYMEHTOB
14.1. JlokyMeHTBI, IOCTyMalolle B IIKOJIy, IEPElalOTCs Ha PETrUCTPALI0 CEKpPEeTapro
0011e00pa30BaTEIbHOM OPraHU3alMU M MPOXOIAT MEPBHYHYI0 00pabOTKY B JI€HB HOCTYIUICHUS,
IIPU NOCTYIUICHWHU B HepaOouee BpeMs - Ha cienyroluil pabounii aeHs. [Ipu nepBuuHoii 00paboTke
JIOKYMEHTOB IPOBEPSETCS MPaBUIBHOCTh ajpecoBaHusd. OMMOOYHO MOCTYNHUBIIME JOKYMEHTHI
NEPEChIIA0TCS 0 MPUHAAISKHOCTH HIIM BO3BPAIIAIOTCS OTIPABUTEIIIO.
14.2. lokymenTsl, noctynusime ¢ otMerkamu "Cpouno”, "Bpyuuts HemeuieHHo", "OnepatuBHo",
HEe3aMeUIMTENbHO MPOXOJAT MEPBUUHYI0 00pabOTKYy U JOKJIAIbIBAIOTCA AUPEKTOPY WIM B Cilydae
€ro OTCYTCTBUSI — 3aMECTUTENIO IUPEKTOPA IO HAIIPABIICHUIO JESATEIILHOCTH.
14.3. ITocTynuBuMe TeaerpaMMbl IPUHUMAIOTCS 1O HOJNKMCH C IPOCTABICHUEM JaThl U BPEMEHHU
[IpUEMa, PETUCTPUPYIOTCS 10 TEM XK€ MpaBUiIaM, YTO U IHUCbMA.
14.4. DnekTpoHHBIE COOOLIEHUS, aAPECOBaHHbIC JUPEKTOPY WM HAINIPABIEHHbIC B aJpec HIKOJbI,
pacrneyaThIBalOTCs U JAOKJIAbIBAIOTCS JUPEKTOPY WIM B CIIydyae €ro OTCYTCTBUS — 3aMECTUTEIIO
JUPEKTOpA.
14.5. DnexkTpoHHBIE COOOIEHUS, 3aBEPEHHBIC JIEKTPOHHOU MOMAMKCHIO, MOJUIeKaT 00paboTKe Mo
IpaBUJIaM, IPEAYCMOTPEHHBIM JJIsl TOCTYyHaroIeH (BXoas1el) TOKyMEeHTallH.
14.6. TloctynuBmias (BXojsmias) AOKYMEHTAIMsl DPACHpeeNsieTcss Ha PETUCTPUPYEMble W He
MOJJIEKAILUE PETUCTPALIUU TOKYMEHTHI.
14.7. He moaJiexxat perucTpaiuu:

e IIPUIJIACUTEIIbHBIE, I03/IPAaBUTEIIBHBIE INCbMA U TEJIETPAMMBI;

e OUIIETHI

e IUIAHBI ¥ IPOrPaMMbl CEMUHAPOB, KOH(EPEHIUH U APYrUX NOJOOHBIX MEPONPUATHIA;

e JIOKYMEHThl N0 OyXTajaTepcKoMy yueTy, MaTepualbHO-TEXHHMYECKOMY OOEeCHedeHHUIo,

IUTAaHOBBIE U (DMHAHCOBBIE JOKYMEHTBI, IOCTYHAloIIKe 6€3 CONMPOBOAUTEIBHOTO NMUChMA;

e pEKJIaMHbIE, KOMMEPUECKHE MPEITI0KEHUS, B T.4. IOCTYIUBIINE 110 JIEKTPOHHOM MOYTE;

e II€YATHBIC U3/IaHNUS;

e TIHChMA C IOMETKOM «WINYHOM.

15. Perucrpanusi, yyeT M PpaccMOTpPeHHE PYKOBOJAHUTEJEM MNOCTYNAKIIUX (BXOASIIHX)
AOKYMEHTOB

15.1. [ocrynuBmine (BXOIAIIME) NOKYMEHTHI PETUCTPUPYIOTCS TOJBKO IOCIE€ M IMEPBUYHOMN
00pabOTKM M HE3aBUCUMO OT CIOCO0a UX JIOCTABKH.

15.2. Peructpamusi — mpocTaBiieHHE B HIDKHEM NPAaBOM YTIIy MIEPBOTO JIMCTA JTOKyMEHTa OTMETKH
O MOCTYIUICHMM C YyKa3aHHEeM JaThl HOCTYIUIGHHS W BXOJSINEr0 PErUCTPAllMOHHOTO HOMepa
JOKYMEHTa ¢ o00s3aTeIbHOM 3alKChi0 B JKypHaJd pEerucTpaluy IOCTynaromeil (Bxoasuieil)
nokymeHTanuu. CTpyKTypa perucTpallioOHHOTO HOMEpa, MOCTYMAIOMIEro (BXOIAIIEr0) JOKYMEHTa,
COCTOMT M3 €ro IMOpAJKOBOTO HOMEpa U UHAEKca Jella [0 HOMEHKIaType JAel
001e00pa3oBaTebHON OpraHU3aIIH.

15.3. Peructpanus BceX NOCTYNUBIIMX (BXOMSIINX) JOKYMEHTOB TNPOW3BOAMTCS B Mpejenax
00IIero JOKYMEHTONOTOKA. JIOKYMEHTHI, NOCTYNUBIIME B IIKOJY IO KaHajlaM (akCUMUIbHON
CBsI3U, 00pabaTHIBAIOTCS U PETUCTPUPYIOTCS B 00IIIEM MTOPSIIKE.



Texct mnocTtynuBIIeld TenedOHOrpaMMBbl 3alUCHIBACTCA B JKypHalle PErUCTpaluu
Tesie()OHOTPaMM U TIeYaTaeTcs Ha JINCTe OyMaru Ui nepeaayl Ha pacCMOTPEHHE.
15.4. Tlocrynatomue (BXOIAIINE) TOKYMEHTHI TIEPEAAIOTCS Ha PACCMOTPEHHE PYKOBOJICTBY TOJIBKO
MOCJIE UX PETUCTPAIMU U TIPEBAPUTEIHLHOTO PACCMOTPEHHUS.
15.5. JlokyMeHThI, MOCTynuBIIME B 0O0IIe00pa30BaTelbHYI0 OpPraHW3alhio, 10 BOMpOcaM, HeE
TpeOYIOIIMM  PACCMOTPEHHUST JUPEKTOpA, HANPABISAIOTCS PAOOTHUKOM OTBETCTBEHHBIM 32
JIEJIONPOU3BOICTBO HIKOJIBI HEMTOCPEACTBEHHO UCTIOTHHUTEIIO 3a1poca.
15.6. JIupexTop B pe30IOINH OMPEICSeT JIUIl, OTBETCTBEHHBIX 3a HCIIOJIHCHNUE TOKYMEHTA, U 1aeT
UM nopyueHue. PaOOTHUK OTBETCTBEHHBIN 3a AENONPOU3BOACTBO IIKOJbBI MEpeaeT JOKYMEHT Ha
UCTIOJTHEHHUE.
15.7. TlonmMHHUK TOKYMEHTa C PE30JIIONMEH PYKOBOIUTENS 0011e00pa30BaTeIbHOW OpTraHU3aIlun
HANPaBJISIETCS] HCIIOTHUTEITIO.
15.8. [lpm HanMuuM HECKOJbKUX HUCHOJHUTENEH MOAJUHHUK JOKyMEHTa IepeaeTcs TOMY
WCIIOJIHUTENI0, KOTOPHIA B COOTBETCTBHU C YKa3aHWSAMH 110 HWCIOJHEHUIO  SIBJISICTCS
OTBETCTBEHHBIM, OCTAJIbHBIC UCIIOJIIHUTENH MOJIYYal0T KOMHUIO JTOKYMEHTA.
15.9. TMoamMHHUK MOKYMEHTa, KOTOPBIA HCIIONHICTCS HECKOJIBKUMH JIODKHOCTHBIMU JTHIIAMU,
MOJIy4aeT OTBETCTBEHHBIN UCIIONMHUTEND. OCTaTbHBIM UCTIOTHUTEISM NIEPEIAlOTCs KOTTHH.
15.10. UsroroBneHWe KOMUH JOKYMEHTA I TEPelayd COWCIIOIHHUTEISM OCYIICCTBIISETCS
ceKpeTapeM 00111e00pa3oBaTeIbHON OpraHU3aIIH.
15.11. Pe3omronust COAEPIKUT:
e yKa3zaHWE MO WCIOJHEHHIO, COJAEp)Kalllee KpaTKoe ONHUCaHue HEOOXOAUMOro s
HCIIOJIHCHHS ICHCTBUS,
e yKa3zaHWE Ha CpPOK, B TEUEHHE KOTOPOro JHOO 10 HCTEYEHHS KOTOPOro HeoOXO0IUMO
WCIIOJTHUTH TPEMCAHHOE JICHCTBUE;
e JIMYHYIO MOJHUCH aBTOPA PE3OIIIOIIHH;
e JIaTy IPOCTaBJICHUS PE3OITFOIHH.
15.12. Vka3aHue Ha CpOK, B TE€YEHHE KOTOpPOro JMOO 1O HMCTEYEHUS KOTOPOro HEOOXOIMMO
WCIIOJTHUTE TPEANMCAHHOE JCHCTBHE, MOXKET HE BBIPAXaThCsl KOHKPETHOW IaTOd W COJIEpIKaTh
BBIPAKEHUS: "B YCTAHOBJIEHHBIN 3aKOHOM CPOK" U T.II.
15.13. Pe3ommonust mumieTcs Ha CBOOOITHOM OT PEKBU3UTOB MECTE TIEPBOTO JIMCTA JOKYMEHTA.
15.14. B cnyuae, Kor/ia pe3orous apecoBaHa HECKOJIbKUM COTPYAHHKAM, TO OTBETCTBEHHBIM 3a
WCIIOJTHEHUE JIOKYMEHTa B IIEJIOM SIBJIICTCS COTPYIHUK, yKa3aHHBIA IMEPBBIM (BEPXHHUM), JINOO
COTPYJIHUK, B OTHOIIEHUH KOTOPOTO CIeaHa MOMETKA O TOM, YTO OH SIBJISIETCSI OTBETCTBEHHBIM.

16. Opranusanus padoTsl ¢ OTHPABJIAeMbIMHU (MCXOASIUMHI) JOKYMEHTAMHU

16.1. Jlo mpemocTaBiieHUsT TPOEKTa OTIPABIAEMOro (MCXOJAIIET0) JOKYMEHTa Ha TOJIHUCH
JTUPEKTOPY WIM HHOMY YIOJIHOMOYEHHOMY B YCTAHOBJIEHHOM IOpSAKE Ha TMOANMHMCAHUE JIUILY
OCHOBHOI HCIIOJIHUTENb MPOBEPSAET MPaBIIBHOCTh O(OPMIIEHUS OTMPaABISEMOro (UCXOMASILEro)
JOKYMEHTa Ha COOTBETCTBUE TpeOOBaHUAM HacTosmel MHCTpyKIuy.

16.2. TIpu MOATOTOBKE OTHPABISIEMOTO (MCXOMAAIIETO) JOKYMEHTa Kak OTBETa Ha TOCTYITHBIIUH
(BXomsAIMiA) JOKYMEHT HCHOJHMUTENb NPHUKIAIBIBACT K IOATOTOBIEHHOMY IMPOEKTY BXOJSIIUI
JIOKYMEHT.

16.3. IIpoeKThI OTIIPaBIAEMBIX (UCXOISIINX) JOKYMEHTOB C YUETOM COOIOIEHUS! YCTAaHOBICHHOTO
B PE30JIIOIMM CpPOKa MCIOJHEHHs] TepefaroTcsl OTBETCTBEHHBIM MCIIOIHUTEIEM B OTHEIN
JIeTIOTIPOU3BOCTBA (KaHLIEISIPHS, CEKPEeTaph) IIKOJIbI ISl HAIIPABJICHUS Ha MOANUCaHHE.

16.4. TlommucaHHble OTHpaBisieMble (UCXOIANIME) TOKYMEHTHI, TMepefarTcs pabOTHUKY
OTBETCTBEHHOMY  3a  JI€JONPOU3BOJACTBO  INIKOJBI, KOTOPBIM  OCYHIECTBISET  IPOBEPKY
KOMIUIEKTHOCTH M COOTBETCTBMSI KOJIMYECTBA HSK3EMIUIIPOB OTIPABISIEMOrO (MCXOMALIETO)
JOKYMEHTa CIHUCKY pAacCBhUIKM, a TaKKe IMPaBHIBHOCTE OQOPMIICHHS JOKYMEHTa COIJIACHO
HACTOSIIEH MHCTPYKIIHH.

16.5. B cnyyae HapylleHHs KOMIUIEKTHOCTH WJIM COOTBETCTBUS KOJMYECTBA, a TaKXKe
IPABUIBHOCTH O(GOPMIIEHUS JOKYMEHTA COIVIACHO HACTOSIIEH WHCTPYKLIMU OTHpaBiIseMble



(ucxonsmme) JOKYMEHTbl  HEe3aMEAJIMTEIbHO  BO3BpALlAlOTCd  PAaOOTHUKAMM  KaHLESPUU
OTBETCTBEHHOMY MCIIOJHUTENII0 WJIM B CIy4ya€ OTCYTCTBUS OTBETCTBEHHOI'O MCIIOJIHUTENS €ro
HEIOCPEJCTBEHHOMY PYKOBOAUTEIIO Ul YCTPAHEHUS HAPYIIEHUH.
16.6. JlokyMeHTBHI mOCJ€ WX MOJNUCAHUS IUPEKTOPOM WIM HHBIM YIMOJTHOMOUYEHHBIM JIUIIOM
NepeaaTcs B KaHIEIApUIo 0011e00pa3oBaTeIbHON OpraHu3alyy sl perucTpaliy U OTIPABKH.
16.7. Peructpanust oTrpaBisieMbIX (MCXOASAIINX) JOKYMEHTOB OCYILECTBIISICTCS MOCTIE TMPOBEICHUS
paOOTHUKAMU KaHIEJISPUU, OTBETCTBEHHBIMU 32 JI€JIOIPOU3BOICTBO, IPOBEPKU KOMIUIEKTHOCTH U
COOTBETCTBHUS KOJMYECTBA SK3EMIUISIPOB, a TAKXKE IMPABHJIBHOCTH O(OPMIICHHUS OTIIPABISEMOIO
(MCXOAIIIET0) TOKYMEHTA.
16.8. Perucrpauus co3laBaeMbIX JOKYMEHTOB OCYILECTBJISCTCS B JI€Hb IOIMMCAHUS WU
YTBEpKJIeHHs MO0 Ha CIeAYIOIUN pabouMii JeHb.
16.9. CBenenust 0 perUCTPUPYEMBIX OTIPABISEMBIX (MCXOSIINX ) JOKYMEHTaX BHOCATCS B JKYpHAI
perucTpanuy oTIpaBisieMol (MCXOsIel) JOKYMEeHTalUH.
16.10. PeructpaiinoHHBIN HOMEp | JaTa OTIPABISIEMOTO (MCXOISAIIET0) JOKYMEHTA TPOCTABIISIFOTCS
Ha TOJJIMHHHMKE JIOKyMEHTa B pEKBHU3MTaX OJaHKa M Ha HK3EMIUIApE, OCTAIOLIEMCS B JeNe
001eo0pa3oBaTeIbHON OPTaHU3AIIH.
16.11. CtpykTypa perucTpalliOHHOIO HOMEpa OTIPABISIEMOro (MCXOASIIEro) T0KyMEHTa COCTOUT
U3 €ro NOpsAIKOBOr0 HOMEpa U MHJEKCA Jieja 10 HOMEHKJIAType /1€ IIKOJIbI.
16.12. OrtnpaBka JOKYMEHTOB IPOU3BOJAUTCS LIEHTPAJIM30BaHHO pPAOOTHUKAMHU KaHLEISAPUU
IIKOJIBI, KOTOpPBIE MPOU3BOAST HMX COPTUPOBKY MO CIOCOOY OTHpaBieHHs (IIPOCTasi, 3aKa3Has,
MEXyHapoaHas U Jp.).
16.13. IlucbMma, TenerpaMmbl, OTKPBITKH, OAaHIEPOJIN U ITeYaTHBIC U3AAHUS OTIPABIISIOTCS TOYTOM.
dakcorpamMMsbl U Tesle()OHOTPaMMBbI ITEpeJatoTCs M0 KaHaiaM TeJle(OHHOM CBA3H.
16.14. DnexTpoHHBIE COOOIIEHHS OTHPABISAIOTCS C OQHUIMAIBLHOTO MOYTOBOTO 3JIEKTPOHHOTO
aapeca 001e00pa3oBaTENIbLHON OPraHU3alIHH.
16.15. [Tucema, TemerpamMMbl, OTKPBITKH, OaHIepOIH, (haKCOTPaMMBI, JJIEKTPOHHBIE COOOIICHHS, HE
CBsI3aHHBIE C pabouel NesATeTbHOCThIO, K OTIIPaBKE HE MPUHUMAIOTCS.
16.16. JIokyMeHTBI, OTIIpaBiIsieMbIe CPEACTBAMH IIOYTOBON CBSI3U TPOXOIAT:

e  YIAKOBKY;

e anpecoBaHue (IPU HAMPABICHUHM TOKyMeHTa Oosiee 4eM B 4 ajapeca) — B COOTBETCTBHH C

yKazaTeJeM pacChUIKHM, Ha KaKJOM K3EMIUIAPE MUCbMa YKa3bIBA€TCs TOJIBKO OJUH aJpecar.

e IIPOCTaBJIEHHUE CTOMMOCTH MOYTOBBIX yCIYT;

e IIepejady B IIOYTOBOE OTJEIICHUE CBS3H.
16.17. Ilpu MOATOTOBKE W OTIPAaBKE MHCEM HEOOXOIMMO YUMTHIBATh NMpPaBUIIA, YCTaHOBIICHHBIE
MpHUKa30M MUHHUCTEPCTBA CBSI3U M MaccoBbIX koMMyHuKaiuii PO ot 31 uronsg 2014 r. N 234 "O0
yrBepkaeHuu [IpaBui oka3aHust yciIyr MOYTOBOW CBS3H'.
16.18. JlokyMeHTHI, OTHpaBisieMble CPEJICTBAMH ITOYTOBOM CBSI3U B OJHMH AJPEC, BKIIAJBIBAIOTCS B
OJIH KOHBEPT.
16.19. Hcxonsmme AOKYMEHTHI, MpeAHA3HAYCHHbIE IS OTIPAaBKU CPEACTBAMH (PaKCUMMIbHON
CBSI3M, OTIPABJISIOTCS paOOTHUKAMH KaHIENSpUH 00111e00pa3oBaTeIbHON OpraHu3alllu.

17. Pa3paboTka u BeJeHHe HOMEHKJIATYPbI e

17.1. JloxymeHTanbHBIA (DOH/ LIIKOJIBI — COBOKYITHOCTH JJOKYMEHTOB, O0pa3yIOIIMXCs B IIpoliecce
€ro JeATenbHOCTU. JloKyMeHTanbHBIH (OHJ IIKOJBl COCTaBISIOT JOKYMEHTBI, CO3JIJaHHBIE B
001eo0pa3oBaTeIbHOM OpraHu3alMd M TOJYYEHHBIE €10 B pe3yjibTaTe B3aHMMOACUCTBUS C
OpraHaMH TOCYAAapCTBEHHOM BIIACTH, OpraHaMU MECTHOI'O CaMOYIPaBJICHUS, IOPUAMYECKUMHU U
(bU3NYECKUMU JIUIIAMH.

17.2. HomeHnkaTypa el SBISETCS OCHOBOW (hOPMHPOBAaHMS JOKYMEHTAIHHOTO (POHA IIKOJIBI U
MpeACTaBiasieT Cco0OW CHUCTEeMATH3UPOBAHHBIN IEPEYCHb 3arojOoBKOB (HAMMEHOBAHWMN) JIEl,
3aBOJUMBIX B IIKOJIE, C YKa3aHHEM CPOKOB HMX XpaHEeHHs, U O(OpMIICHHBIH B COOTBETCTBUU C
IIPAaBOBBIMU AKTaAMH, PEKOMEHAALMUSAMU M METOJUYECKMMM YKa3aHHUSIMHU OpraHoB Poccuiickoi



denepanyy, YyNOJIHOMOYEHHBIX B c(epe TOoCyJapCTBEHHOTO YIPABICHHUS AapXUBHBIM JEJIOM,
JIeTIOTIPOU3BOCTBA U IOKYMEHTOO0O0POTA.
17.3. HomeHkaTypa Jies1 COCTaBIIEeTCsl HA OCHOBE U3YyUYEHMs M10JIOKEHUM, MHCTPYKLIMI U IpaBui, a
TaKXKe JPYruX JOKYMEHTOB, pErjJaMEeHTHUPYIOIIUX JeATENbHOCTh  00Ieo0pa3oBaTebHON
OpraHu3ali, a TaKXKe HOMEHKIATyp Jel 3a MpeIlIecTBYIOIUEe TroAbl M JIOKYMEHTOB,
00pa3yroIuXCs B ACATEILHOCTH 0011e00pa30BaTeIbHON OpraHU3aIiH.
17.4. HomeHnknatypa Jesl MCIOJB3YeTCs JUIsl TPYNIUPOBKU MCIOJHEHHBIX JTIOKYMEHTOB B JIela,
CHCTEMaTHU3alliy U y4eTa JeJl, ONpeAeTICHUsS CPOKOB UX XPaHEHUS U MOUCKA JOKYMEHTOB, SIBJISETCS
OCHOBOH ISl COCTABJIEHUs ONUCEH J1eJl HOCTOSHHOrO U BpeMeHHoro (cBbime 10 ner) xpaHeHus, a
TaKXKe JJIs yueTa Jiel BpeMeHHOro (10 10 j1eT BKIIOUUTENbHO) XPaHEHHUS.
17.5. HomeHknatypa aei BBOOUTCS B ACHCTBUE IPUKA30M 10 LIKOJIE.
17.6. HomeHknatypa jies TOTOBUTCS B TPEX IK3EMIUISIpax:

e 715 IOMELIECHHsI B HOMEHKJIATYpHOE J€JI0 U MIOCTOSTHHOT'O XPaHEHUs;

e JUIA UCHOJIb30BaHUs B pabOTE OTAEIOM JEIONPOU3BOACTBA (KaHLEIIpUEH );

e ISl XPAHEHUs B apXUBE LLIKOJIBI.
17.7. VI3 HOMEHKJAaTypbl J€Jd ILIKOJbl OTBETCTBEHHBIM JIMIIOM 3a BEJIEHUE JIEJIONPOU3BOJICTBA
Oo(OpMIISIOTCSL BBIMMCKM Ui KaXJOTO M3 IOJPA3/EIeHUH M OTIENIOB 001eo0pa3oBaTeIbHON
OpTaHU3aIIH.

18. ®opMupoBaHue Aes U UX Tekyuiee xpanenue. [1oAroToBka 10KyMeHTOB U /ieJl K Nepeaye
HA apXHBHOE XpaHeHHe

18.1. ®opmupoBaHHe Jesl — TPYNIAPOBKA HCIOIHEHHBIX JOKYMEHTOB B JleJla B COOTBETCTBUU C
HOMEHKJIATypOil Aen 001eo0pa3oBaTeIbHON OpraHU3allui U CUCTEMAaTH3aIUsl JOKYMEHTOB BHYTpU
nena.

18.2. lena co qHS UX 3aBelIEHUS JI0 TIEpeJayd B apXUB LIKOJIbI WJIM HA YHUUYTOKEHUE XPAHATCA 1O
MECTY UX (POPMUPOBAHUSI.

18.3. IIpuka3pl 1O OCHOBHOW, aJMUHHCTPATUBHO-XO3SIMCTBEHHOM, Yy4eOHO-BOCIUTATEIbHON
JEeSTeIbHOCTH IIKOJIbl, TPYNIUPYIOTCS OTAEIBHO OT MPUKA30B M0 JIMYHOMY COCTaBy paOOTHUKOB U
0 JINYHOMY COCTaBY 00yUarOLHUXCsl (YJaluXcsi/BOCIIUTAHHUKOB).

18.4. Tlepenucka rpymnmupyeTcss 3a NEpUOJ KAJICHAAPHOTO TOJAa W CHUCTEMaTH3UpPYeTCs B
XPOHOJIOTUYECKON MOCIIEN0BATENBHOCTH.

18.5. [IpoBepka HaMMYUS ¥ COCTOSIHUS JJOKYMEHTOB H JIE]l IPOBOUTCS NIPU NIEPEMETLICHUH JelT, TIPH
BO3Bpate JIeJ, IPpU PEOPraHn3aluH UIH JMKBUAALUHN 00111e00pa30BaTeIbHON OpraHU3alHiH.

18.6. B apxuB o00meoOpa3oBaTeIbHON oOpraHu3auu (Jgajee - apXWB) MEpeaaroTCs Jela
MIOCTOSIHHOT0, BpeMEHHOT0 (cBbIIe 10 J1eT) CpOKOB XpaHEHMs U I10 JITYHOMY COCTaBy yepes 3 roja
ocJie To/1a, B KOTOPOM JTOKYMEHThI ObLIIM TTOMEIIEHBI B 1€JI0 Ha XpaHEHHE.

18.7. Ilepenaua TOKyMEHTOB B apXUB MPOU3BOJUTCS IO YTBEPHKACHHBIM OIUCAM JIE.

18.8. TloaroroBka MOKYMEHTOB W [Nl K Tepeiade Ha apXWBHOE XpaHEHHWE W HA YHUYTOKCHUE
IIpeyCMaTpPUBAET:

e DKCIEPTU3Y UEHHOCTU JOKYMEHTOB;

e COCTaBJIEHHME OIUCEH JIeN 110 pe3yNbTaTaM IKCIEPTU3BI X LIEHHOCTH;

e odopmiieHHE NIeT;

e COCTaBJIEHHE AKTOB HA YHMUYTOKEHUE TOKYMEHTOB U €] C UCTEKIIMMHU CPOKaMHU XPaHEHUSI.

18.9. DkcnepTr3a EHHOCTH JOKYMEHTOB MTOCTOSTHHOTO W BPEMEHHOTO XPaHEHHs OCYIIECTBIISIETCS
©XKErofHO JIMLIOM (JIMIIaMH), HAa3HAYEHHBIM IPHKA30M OTBETCTBEHHBIM (OTBETCTBEHHBIMHU) 3a
apXUBHUPOBAHUE.
18.10. B neno momeriaercs He 6omnee 250 nucToB (TONIIMHA AeNia IPU TOM COCTaBIseT He Oonee 4
cMm). Ilpu OombIIOM KONMMYECTBE JOKYMEHTOB (popMUpYIOTCS ToMa (WacTw) jaena. BHyTpu nena
JOKYMEHTBI PACIIONAraloTcs B XPOHOJIOTMUYECKOM IOPSIIKE B COOTBETCTBUU C omuchio. B nena
MOMEIIAIOTCS TOJIBKO UCIIOIHEHHbIE, TPaBUIILHO OOPMIICHHBIE TOKYMEHTHI.



18.11. JIoxymMeHTHI BHYTPH Jeja PAcIojaraloTcs CBEpPXY BHU3 B XPOHOJOTHYECKOW, BOMPOCHO-
JIOTHYECKOW  TOCIEAOBAaTENbHOCTH WJIM HMX COYETaHMU. PacmopsauTenbHble  JOKYMEHTHI
TPYNIHUPYIOTCS B Jiefia 110 BUJAM U XPOHOJIOTUHU C OTHOCSIIIUMUCS K HUM MPUIIOKEHUSIMU.

18.12. JInunble KapTOUKH PaOOTHUKOB (POPMHUPYIOTCS B JIENIO 110 alupaBUTy haMHUIIHiA.

18.13. Odopmienue paena mnpemycMaTpuBaeT: o(GOpMIICHHE PEKBHU3UTOB OOJOXKKH Jeja T0
YCTAaHOBJICHHOH (hopMe; Hymepaluio JHCTOB B Jefie KapaHJAlIoM B BEPXHEM IPaBOM YIIIY;
COCTaBJICHHE BHYTPEHHEH OMUCH JOKYMEHTOB Jiea, MOAUIMBKY U Heperuier aena. Jiucr 6oiabioro
¢dopmara, MOAMMTHIA 3a OAWH Kpail, HyMepyeTcs Kak OIHMH JIUCT B IPABOM BEPXHEM YIIy.
JIOKyMEeHTBI ¢ COOCTBEHHOM HyMmepalieil JTMCTOB, B TOM YMCIIE TIeYaTHbIe U3JaHusl, HyMEPYIOTCS B
o0IIeM MOpSIJIKE.

18.14. JlucTsl 1€, COCTOSIIUX U3 HECKOJIBKUX TOMOB MJIM YacTed, HyMEpPYIOTCS MO KaKIOMY TOMY
WA 9aCTH OTAEIBHO.

18.15. Ilocne 3aBepiieHHs] HyMEpallH JIMCTOB COCTABIIETCS 3aBEpUTENIbHAS HAJIUCh, KOTOpas
pacrioiaraercsi B KOHIIE JieJia. 3aBEepUTENIbHAS HAAMKCH COCTABIISIETCS B JIeI€ HA OT/ACIHHOM JIHCTe-
3aBepuTeIe Jena.

18.16. B 3aBepuTenpHOW HAAMUCH IU(PpPaMU M TPOMHCHIO YKa3bIBACTCS KOJIMYECTBO JIMCTOB B
JaHHOM Jiesie. 3aBepuTelbHas HAJMUCh MOJMUCHIBACTCA €€ COCTaBUTENeM C yKa3aHUEM
pacmupoBKM TOIIKCH, JOJDKHOCTH M JaThl cocTaBieHUs. KoawmuecTBo mmCTOB B Jene
MpOCTaBJIsieTCsl Ha 00JI0KKE Jiefia B COOTBETCTBUH C UTOTOBOI HAIITUCHIO.

18.17. PexkBm3uT "Cpok XpaHeHHs Jena’ MepeHOCUTCS Ha OOJIOKKY Jejla M3 COOTBETCTBYIOIIEH
HOMEHKJIATYphI JIeJl TOCJe CBEPKU €ro CO CPOKOM XPaHEHHs, yKa3aHHBIM B IE€pPEUHE TUIIOBBIX
JOKYMEHTOB WJIHM B IEpeYHe JOKYMEHTOB, 00pa3yIOUINXCS B ACATEIBHOCTH (elepaIbHOr0 OpraHa,
C YKa3aHHEeM CPOKOB XPaHEHHUS.

18.18. Ha nenax MoCTOSSHHOTO XpaHCHHsI MUAMIETCS: " XpaHUTh TOCTOSTHHO" .

18.19. Ilpuem men NMPOU3BOAUTCS COTPYAHHKOM, YIOJTHOMOYEHHBIM Ha BEICHUE JEATEIbHOCTH
apX¥Ba, C TMPOCTABJICHNUEM B JIBYX JK3EMIUISIPAX OMUCH JeJl OTMETOK O HAIWYHH KaXXKJIO0To Jena (Ha
KaX/I0M 3K3eMIUIIPE OMMCH YKa3bIBAETCS KOJMYECTBO (PAKTUUYECKH NMPHUHSTHIX Jell, JaTa Mpuema-
nepeaayu JIel, a TakXKe MOANMCH apXUBUCTA U COTPYIHUKA, TIEPEIaBIIETO Jea.

19. 3aka0unTEeIbLHbIE MOJ0KEHHUS

19.1. Hacrosimas UHCTpyKIKS 1O JEIONPOU3BOJICTBY SBISETCS JIOKATHHBIM HOPMATHBHBIM aKTOM
MOBY COII Ne25 umenu I'epost Coerckoro Coroza Boiitenko C.E., mpunumaercs Ha OO6mem
coOpaHuu pabOTHUKOB M YTBEPKAAeTCs (BBOAUTCS B IEHCTBUE) MPUKA30M JUPEKTOPA HITKOJIBI.

19.2. Bce u3MeHeHUS M JIOTIOJHEHUS, BHOCHMBIE B HACTOSIIYI0 MHCTpyKIWio, 0QOpMIISIOTCS B
MUCBMEHHOM (hopMe B COOTBETCTBUU JCUCTBYIOIINM 3aKOHOJaTeNbcTBOM Poccuiickoit denepanuu.
19.3. UHCcTpyKIHsST TO JIETONPOM3BOJICTBY B INKOJE MPUHUMACTCS Ha HEONMPEACIICHHBIA CPOK.
W3menenus u nomnoiHeHus K VHCTPYKIIMK MPUHUMAIOTCSA B MOPSAKE, IpeaycMOTpeHHOM 1.19.1.
Hacrosiuien MuacTpykuum.

19.4. Tlocne mpunsTus MHCTpYyKIUM (MM W3MEHEHUW U JIOTMIOTHEHUW OTAEIBHBIX MYHKTOB H
paszienoB) B HOBOM peaKIMK MPEIbIIYINast peJaKIIis aBTOMATHISCKN YyTPAuyuBaeT CUITY.
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